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Project Intent

The Board of Regents for Higher Education (“BOR”) is seeking proposals from qualified
consultants who can conduct university Master Plan Updates for Central, Eastern, Southern
and Western Connecticut State Universities. The selected consultant shall provide a detailed
Program for the Master Plan and Master Plan design update. The Master Plan Update will
derive university capital needs based from space utilization, program projections and facility
conditions projected over 10-years (target year). The Master Plan Updates for each university
will require coordination with a BOR system-wide *Strategic Plan and projected
demographics.  University Master Plan studies may be conducted simultaneously in
accordance with the Section IV Schedule of this RFP, and will be stand-alone Master Plans
when complete.

* Strategic Plan is expected to be available by December 2013.
The Board of Regents for Higher Education

The seventeen Connecticut State Colleges and Universities institutions are governed by the
State of Connecticut BOR. The twelve community colleges, four state universities and
Charter Oak College, the state's online college, offer students an affordable, accessible option
to further their education or career training. The current college and university enrollment is
approximately 95,000 students.

Connecticut's twelve two-year public colleges share a mission to make educational excellence
and the opportunity for lifelong learning affordable and accessible to all Connecticut citizens.
The colleges support the economic growth of the state through programs that supply business
and industry with a skilled, well-trained work force.

Charter Oak College offers bachelor's and associate's degree completion programs for adults
in a dynamic online community of learners. Charter Oak offers degree completion programs
in a number of high-demand fields including business, health care, public safety, information
systems and more.

The four comprehensive state universities are Central Connecticut State University, Eastern
Connecticut State University, Southern Connecticut State University, and Western
Connecticut State University. These institutions offer undergraduate and graduate instruction
leading to degrees in the liberal arts, sciences, fine arts, applied fields and professional
disciplines. They advance and extend knowledge, learning and culture while preparing
students to enter the workforce and to contribute to the civic life of Connecticut’s diverse
communities. To ensure access and diversity and to meet the needs of a broad range of
students, the schools provide varying living and learning environments, from rural residential
campuses to urban locations and online instruction.

In fall 2012, a total of 34,947 students were enrolled in the four state universities, with a full-
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time equivalence (FTE) of 29,353. Of these students, 73% were enrolled on a full-time basis,
84% were undergraduates and 94% were Connecticut residents. These enrollment levels have
begun to decline from the record set in fall 2010 of 36,629 headcount (29,603 FTE), reflecting
state wide demographic trends. Recent State of Connecticut Department of Education public
school enrollment statistics can be viewed under the enrollment section of the Department of
Education web site: http://sdeportal.ct.gov/Cedar/WEB/ct_report/DTHome.aspx

Central Connecticut State University

Central Connecticut State University, founded in 1849, is Connecticut’s oldest public
institution of higher education. Central was founded as a teaching training facility named the
New Britain Normal School, renamed the Teachers College of Connecticut in 1933, Central
Connecticut State College in 1959, and Central Connecticut State University in 1983.

Central is located on the northern edge of New Britain, 15 minutes from the capital of
Hartford and approximately two hours from both New York City and Boston. The campus
consists of 165 acres and approximately 45 buildings at the main campus and 152
undeveloped acres at the East Campus.

Central is currently the largest of the ConnSCU institutions. The university total enrollment
(fall 2012) is 12,091 students with a breakdown of 8,386 full time and 3,705 part time
students. The undergraduate FTE is 8,403 and graduate FTE is 1,118. Approximately 2,200
students live on campus. A new residence life facility scheduled to open in 2015 will add 630
beds to the on-campus population.

Central offers 100 majors in more than 80 fields of study, a breadth of programming that
promotes students' post-graduate success in whatever career they choose. Programs range
widely--liberal arts and sciences, teacher education, nursing, engineering, technology, and
business. The University also offers a wealth of special programs that enrich and further
diversify educational opportunities. International and area studies and study abroad
opportunities prepare CCSU students to become global citizens, at home in the world and able
to thrive in America's multicultural society. The University's global connections feature
innovative learning partnerships with leading universities in nearly 40 countries throughout
the world.

Covering 41 academic fields, the University's School of Graduate Studies offers a wealth of
choices for enhancing careers and enriching minds. Students may pursue Master of Arts or
Master of Science degrees in a wide range of fields, the Master of Arts in Teaching, and the
Educational Doctorate in Educational Leadership degrees, as well as certificate non-degree
programs of study. Central’s field of studies is offered through four academic schools; Arts &
Sciences, Business, Education & Professional Studies, and Engineering & Technology.

In 1999, Central’s Campus Master Plan was approved by the former Board of Trustees
(BOT). In 2009 the BOT approved an amendment to the Master Plan. A campus Master Plan
Update draft was completed in 2012. The 2012 update has not yet been submitted to the BOR
and remains in draft form. Central’s 1999 Master plan can be viewed at
http://csus.ct.edu/about/planning/projects/ A copy of Central’s 2009 Master Plan amendment
and 2012 draft Master plan may be released to the respondents identified as finalists of the
Master Plan Update RFP.
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Eastern Connecticut State University

Eastern Connecticut State University was founded in 1889 as a teachers college known as the
Willimantic State Normal School, renamed Willimantic State Teachers College in 1937,
Eastern Connecticut State College in 1967, and Eastern Connecticut State University in 1983.

Located in northeastern Connecticut in Windham and Mansfield, Eastern is 30 minutes from
Hartford and 45 minutes from Providence Rhode Island. Eastern’s main campus of 109 acres
and approximately 50 buildings houses academic, residential and administrative functions.
Eastern’s Mansfield Campus of 73 acres contains most of Eastern’s competitive athletic
fields.

The university total enrollment (fall 2012) was 5,237 students with 4,506 full time
undergraduates. Ninety three percent of first year students live on campus and nearly two-
thirds of all students live on campus.

Eastern, a public liberal arts college is predominantly an undergraduate institution. Eastern
attracts and welcomes a diverse community of learners, supported by a teaching faculty, staff,
administrators, and a residential campus, all of which promote intellectual curiosity, integrity,
and social responsibility.

Eastern’s undergraduate degree programs consist of: Bachelor of Arts, Bachelor of Science,
Bachelor of General Studies, Associate of Science, and Master of Science with 34
undergraduate majors and 54 undergraduate minors. Eastern’s graduate programs include
Education, Educational Technology and Organizational Management.

In 2008 the former BOT approved Eastern’s most recent Master Plan Update. It can be
viewed at http://csus.ct.edu/about/planning/projects/

Southern Connecticut State University

Southern Connecticut State University was founded as a teaching training facility in 1893
known as the New Haven Normal School. The New Haven Norman School was later
renamed the New Haven State Teachers College, Southern Connecticut State College in 1949,
and Southern Connecticut State University in 1983.

Southern is located on the northern edge of New Haven and adjacent to Hamden Connecticut.
Southern’s West Campus and East Campus are separated by Fitch Street. The campus is
comprised of land area totals 172 acres and houses approximately 36 buildings. Academic,
administrative and athletic functions are programmed at both the East and West Campus with
residence life located at the West Campus.

Southern’s total enrollment (spring 2012) was 10,800 students with a breakdown of 6,898 full
time and 1,287 part time undergraduate students. Graduate students consist of 839 full time
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and 1,776 part time students. The university student FTE is 8,666. The campus bed count is
approximately 2,568.

Southern seeks to instill in all students the value of the liberal arts and sciences as a
foundation for professional development and life-long learning. Students receive exemplary
professional training and are inspired by the research, scholarship, and creative activity of the
university’s teacher-scholars.

Through tradition and innovation, Southern strives to empower every undergraduate and
graduate student with the knowledge, skills and perspectives essential for active participation
and impassioned, ethical leadership in our rapidly changing, global society. Within the
ConnSCU, Southern leads the way in graduate education and produces the largest number of
graduates in Health/Life Sciences, Education, and Social/Public Services.

In 2004 the System Board approved Southern’s most recent Master Plan Update. Southern’s
2004 Master Plan Update can be viewed at http://csus.ct.edu/about/planning/projects/

Western Connecticut State University

Western Connecticut State University was founded as a teaching training facility in 1903
known as the Danbury Norman School. The Danbury Normal School was renamed Danbury
State Teachers College, Western Connecticut State College, and in 1983 Western Connecticut
State University.

Western is located in southwestern Connecticut, 65 miles north of New York City and 50
miles southwest of Hartford. Western consists of two campuses located in Danbury. The
Midtown Campus, a 34-acre main campus in downtown Danbury, and the Westside Campus,
a 364-acre campus located approximately three miles west of the main campus. Academic,
residence life, administrative and athletic functions are programmed at both campuses.
Western additionally has a satellite location with several classrooms at Naugatuck Valley
Community College in Waterbury. Western at Waterbury offers a convenient location for
students in the Greater Waterbury area to take completion courses for a Bachelor of Business
Administration (BBA) in management or a Bachelor of Science in Nursing (BSN).

Western’s total enrollment (fall 2012) was 6,200 students with a breakdown of 4,578 full time
(of which 77 are graduate students) and 1,622 part time. The campus bed count is
approximately 1,744. More than ninety three percent of the student population originates
from Connecticut.

Western Connecticut State University serves as an accessible, responsive and creative
intellectual resource for the people and institutions of Connecticut who strives to meet the
educational needs of a diversified student body through instruction, scholarship and public
service. Western aspires to be a public university of choice for programs of excellence in the
liberal arts and the professions by providing full-time and part-time students with the
necessary background to be successful in their chosen careers and to be productive members
of society. Western accomplishes this by emphasizing:

e Strong liberal arts foundation
e Strong skills in communication, problem solving, and critical thinking
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o Opportunities for experiential, cooperative, and internships experiences
e Strong background in information technologies

e Interdisciplinary programs

e Strong sense of commitment to public service

e A personalized learning environment

Western is comprised of four schools; the Ancell School of Business, School of Arts and
Sciences, School of Professional Studies, and School of Visual and Performing Arts.

In 2007 the System Board approved Western’s most recent Master Plan Update. Western’s
2007 Master Plan Update can be viewed at http://csus.ct.edu/about/planning/projects/

SCOPE OF PROJECT

A.

Overview:

Master Plan studies were previously conducted for the four state universities between
1994 and 1999. The Program for the Master Plan and Design of the Master Plan were
conducted with the assistance of Dober, Lidsky, Craig and Associates, Inc. Between
2004 and 2012, Master Plan Updates were conducted at each of the four universities.
Paulien & Associates, Inc., assisted with establishing the Program of the Master Plan
and Symmes Maini & McKee Associates assisted with the Master Plan Design.
Eastern, Southern and Western final Master Plans were approved by the former CSUS
Board of Trustees (BOT). Approval of Central’s draft Master Plan is anticipated
during 2013. Through this RFP and selection process BOR staff will retain a Master
Plan consultant who is qualified to conduct a Program analysis for the Master Plan and
final Master Plan design as an update to each university’s Master Plan.

Goals and Objectives:
Through a collaborative effort between the consultant, BOR, and university
stakeholders, the Master Plan Update will integrate the system-wide Strategic Plan and
university mission into a comprehensive vision that promotes advancement of higher
education through state of the art planning concepts over a 10-year projection. State
of the art concepts shall reinforce current, and institute new, long term strategies that
guide future university decisions that address:
e Demographics (established prior to the start of each Master Plan study)
Assignable and usable square foot goals and standards
Program space need planning for university schools and divisions
Align projected space requirements with emerging Higher Ed. goals
Land planning
Site Circulation
Parking
Facility use planning and space relocation opportunities
Integration of cohesive design standards
Sustainability, including renewable energy
Architectural styles
Information Technology Systems infrastructure goals
Capital priorities and improvements
Comprehensive capital reinvestment program
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C.

Scope of Services:

a. Historical Review

The selected consultant team shall review and understand in detail the
history of each university. The history should include, but not be limited
to, demographics, space planning requirements and standards, capital
reinvestment, dominant university architectural features and land planning.
The history of each institution is an important element that will guide
future opportunities for institutional growth.

b. Program for the Master Plan

A detailed space utilization assessment shall occur at each university that
applies appropriate space guidelines (determined from prior university
master planning, benchmarking, and projected industry standards) to
determine current and future space needs using estimated target
enrollments for each School and anticipated staffing for each major
Administrative/College Unit.

Conduct walk through/ interviews with individual department or units to
verify existing space allocation configuration and use.

iii. Analyze and document scheduled classroom use on a daily and weekly

basis. Recommend alternate utilization schedules that may decrease the
university target year assignable square feet.

Space utilization shall be benchmarked against no less than 5-peer
institutions.

Southern & Western

V.

Vi.

Vii.

viii.

Update existing university color coded CAD plans to reflect current
departmental space allocations and space reconfigurations.

Compare existing CAD plans to exiting space data spread sheets and
reconcile the differences.

Re-link CAD data to a spreadsheet software (Microsoft Excel or Microsoft
Access)

Verify that all Higher Education General Information Survey(HEGIS) code
information properly reflects current CAD information about each space.

c. University Master Plan

i
ii.
iii.
iv.
V.
Vi.

Vil.

viii.

Evaluate existing university facilities and space utilization

Evaluate university land use

Analyze existing Program for the Master Plan

Conduct workshops with student, faculty and administrative groups
Evaluate university sustainability efforts

Develop comprehensive space planning options projected to the Master
Plan target year

Present Master Plan options to working committees, groups and senior
administrative staff

Develop an illustrative Master Plan that addresses and resolves land use,
vehicle and pedestrian traffic, facility use, sustainability
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IV. PRELIMINARY PROJECT SCHEDULE
The projected duration of each Master Plan is:

Southern Connecticut State University February, 2014 — October, 2014
Western Connecticut State University April, 2014 — January, 2015
Eastern Connecticut State University January, 2015 - September, 2015
Central Connecticut State University January, 2016- September, 2016

V. TIME FRAMES:
The bidding process will be governed by the following time lines:
1. All questions and requests for clarification must be in writing and submitted by Friday

November 1, 2013, 2:00 P.M. E.S.T. to Doug Ginsberg (dginsberg@commnet.edu) copy to
Sharon Kromas (skromas@commnet.edu). No verbal questions will be accepted.

Questions, with answers, will be posted on the Board of Regents for Higher Education
website, www.ct.edu/about/rfp on or before Tuesday, November 12, 2013. Multiple postings
between November 5 and November 12 may or may not occur. It is the responsibility of the
proposers to visit the website to retrieve the questions and answers.

2. One original and 6 copies of the proposal, along with a CD / DVD or USB flash drive
containing the proposal must be submitted in a sealed envelope or package, labeled as
follows: University Master Plan Updates, RFP - CSUS #0392, Bid due date and time:
Friday, November 15, 2013 by 2:00 P.M , E.S.T.

Proposals must be received by the System Office Finance Department by November 15, 2013
no later than 2:00 P.M., E.S.T. Send all proposals to:

Board of Regents for Higher Education
Attention: Douglas Ginsberg

39 Woodland Street, 2™ floor
Hartford, CT 06105

Late, E-Mailed or faxed proposals are not acceptable and will be rejected. The Board of
Regents is not responsible for delivery delays by any type of delivery carrier.

3. A public bid opening will take place on November 15, 2013 at 3:00 P.M.., E.S.T. at the office
of the Board of Regents for Higher Education, 39 Woodland Street, Hartford, CT 06105.
Attendance at this bid opening is not mandatory. NOTE: There shall be no discussion of
any proposal submitted.

4. Meetings with Proposers. At its discretion, the BOR may convene meetings with proposers in
order to gain a fuller understanding of the proposals. The meetings may involve
demonstrations, interviews, presentations, or site visits. If the BOR decides meetings are
warranted, the BOR will contact proposers to make an appointment. The RFP Selection
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5. Committee may, at its option, elect to “short-list” the number of proposers brought in for
meetings based on the evaluation criteria included in this RFP. Please note that any costs
incurred to meet the requirements of this RFP are to be borne by the proposer.

RFP SUBMISSION REQUIRMENTS
A. Master Planner Qualifications:

a. Submit detailed information addressing the submitter’s qualifications for
conducting similar Master Planning studies. Examples of prior Master Plan
studies must be recent (within the last five-years) and completed as the prime
consultant.

B. Master Planners Project Team:

a. Submit resumes and significant professional information for key prime consultant
team members who will conduct the Master Plan study. The BOR encourages
proposers to submit teams that have completed similar Master Plan studies
together.

C. Sub-consultant Qualifications:

a. Submit resumes and significant professional information for key consultant
members who will conduct the Program for the Master Plan. The BOR
encourages proposers to submit teams that have completed similar Master Plan
Program studies together. Master Planner and Programming consultant teams that
have completed similar studies as Programmer and Master Planner are encouraged.
If the Master Planning consultant intends to complete the Program for the Master
Plan submissions should specifically address qualifications experience preparing
provisions as described in section Il1, C, of this RFP so that the submission may be
properly evaluated.

b. Provide resumes and significant professional information of other key consultant if
anticipated for this study.

D. Organization Chart
a. Submit an organization chart of all Master Planner and consultant team members.

Clearly display the staff hierarchy and who will be responsible for key project
disciplines.
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E.

Project Narrative

a. Submit a narrative explaining the strategy of how the Master Planner, Program for
the Master Plan consultant and other key consultants will complete a Master Plan
Update.

b. Submit an outline schedule as an example that displays key tasks and time frames
related to completing a Master Plan study. Additional information not included in
this RFP will not be provided. The Master Planning consultant shall use best
judgment when completing the schedule example.

VIl. FORMAT OF PROPOSALS:

The proposal must be submitted in the format outlined below:

A. Provide all the applicable information found in Section VI.

B. The proposal package must include three recent references for which the vendor has
provided the same products and services included in this proposal. Please provide Contact
name, title, telephone number and e-mail address.

C. The proposal must be signed by an authorized official, and must provide the following

information:

a. The name and location of the bidding company;

b. The location of the office that will be serving BOR,;

c. The number of years the bidding company has been in business under this name;
d. If the company is a subsidiary of another corporation, the name of the parent

e.

company;
Financial rating of the company, or other indicator of financial strength and stability.

D. The proposal package must include:

o0 o

Fully completed Contract Proposal form (Attachment A);

Fully completed OPM Ethics forms (Attachments B,C, D and E);

Fully completed Nondiscrimination Certification (Attachment F);

Fully completed Commission on Human Rights and Opportunities form
(Attachment G).

E. The System is exempt from payment of excise, transportation, and sales taxes imposed by
the federal government and/or the state. Such taxes must not be included in the costs.

F. Bid must conform to all instructions and conditions outlined in this RFP

BIDDERS MUST CERTIFY THAT THEIR BID WILL REMAIN VALID FOR A PERIOD
OF 120 DAYS FROM THE BID DUE DATE APPEARING IN SECTION V.
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VIII.

EVALUATION OF PROPOSALS

A.

Quialification of Bid:

RFP’s and final selections will be conducted by a committee that represents each
university and the BOR. To date a Committee has not been formed. It is anticipated
that 3 -5 short listed firms will be invited for a final presentation. RFP evaluation
grading will be on a 1-100 total point score weighted as listed below:

a. Master Planner Firm’s Qualifications 10%
b. Master Planners Team Member Qualifications 25%
c. *Sub-consultant (Programmer for the Master Plan) 20%
d. Organization Chart 5%
e. Project Narrative & Schedule Example 40%

*If the Program for the Master Plan is proposed to be conducted by the Master Planner,
section c of the Qualification of Bid will still be evaluated consistent with the evaluation
of a Master Planners consultant.

TERMS & CONDITIONS

A

The Board of Regents for Higher Education reserves the right to make an award in whole
or in part, and to contract with one or more proposers for services

Any contract awarded as a result of this RFP shall be in full compliance with the statutes
and regulations of the State of Connecticut. Any portion of the contract determined to be
in conflict with said statutes and/or regulations will be interpreted so as to be in
compliance.

Proposals are subject to rejection in whole or part if they limit or modify any of the terms
and conditions and/or specifications of the RFP.

Proposals are binding commitments and may be incorporated into any contract awarded.

As part of the evaluation process, the BOR may require presentations from the highest
ranked proposers. If a bidder is requested to make a presentation, the bidder will make the
necessary arrangements and bear all costs associated with the presentation.

The successful bidder shall comply with all applicable Board of Regents for Higher
Education Policies including the Ethical Conduct Policy, which may be found by visiting:
www.ct.edu/hr/policies. The successful bidder shall also comply with all federal and state
statutes and regulations including, but not limited to, Gramm-Leach-Bliley Act and the
Family Educational Rights and Privacy Act (“FERPA”) in the protection of all data.
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. All proposals submitted in response to this RFP become the property of the State of
Connecticut, and are subject to the provisions of section 1-210 of the Connecticut General
Statutes (Freedom of Information).

. Any and all prices quoted in a proposal shall be valid for a period of 120 days from the
due date of the Proposal.

Any oral agreement between any agency or employee and a bidder shall be superseded by
the written agreement.

The BOR reserves the right to:

a. amend or cancel this RFP;

b. award in part; reject any and all proposals, in whole or in part;

c. contract with one or more proposers for services;

d. correct any and all inaccuracies due to clerical error in any contract awarded.

. Upon final selection of the top rated proposal the BOR has the right to disqualify the top
rated proposer if final terms and conditions, including cost, cannot be mutually agreed to.
The BOR reserves the right to negotiate with the second highest rated proposer, and so
forth, until all terms and conditions are agreed upon.

. Bidder warrants that:

a. bidder did not participate in the RFP development process;

b. bidder had no knowledge of the contents of this RFP prior to its issuance;

c. no employee of the bidder participated, in any way, in the preparation of this RFP;

d. bidder’s proposal was not made in connection with any competing vendor submitting
a separate response to this RFP;

e. bidder’s proposal is submitted without collusion or fraud of any kind.

M. Bidder shall bear any and all cost incurred in responding to this RFP.

. Any subsequent contract(s) arising from this RFP may be extended to participating
members of the Connecticut Colleges Purchasing Group (“CCPG”), upon approval of the
Attorney General’s office. The use of this award is voluntary and is contingent upon
acceptance by the contractor.

. Any contract awarded is subject to contract compliance requirements mandated by Section
4a-60, 4a-60a, and 46a-68j of the Connecticut General Statutes.

BOR may require the Contractor to supply the following data to comply with State

requirements:

a. The Contractor’s success in implementing an affirmative action plan;

b. The Contractor’s success in developing an apprenticeship program complying with
Section 46a-68(a) to 46a-68(k) of the Connecticut General Statutes, inclusive;

c. The Contractors promise to develop and implement a successful affirmative action
plan;

d. The Contractor’s promise to set aside a portion of the contract for legitimate small
contractors and minority business enterprises, where applicable. (See C.G.S. Section
40-60g — 4a-60j.)
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P. Any contract awarded shall be subject to Executive Orders of the Governor, State of

Connecticut:

a. Executive Order No. 3 regarding nondiscrimination promulgated June 16, 1971, and to
the guidelines and rules of the State Labor Commissioner implementing said
Executive Order;

b. Executive Order No. 17, promulgated February 15, 1973, requiring contractors and
subcontractors to list employment openings with the Connecticut State Employment
Service;

c. Executive Order No. 16, promulgated August 4, 1999 regarding Violence in the
Workplace Prevention Policy; and

d. Executive Order No. 7C, promulgated July 13, 2006 regarding State Contracting.

Said Executive Orders are incorporated herein and made a part of this RFP, as though
fully set forth herein.

Q. For all state contracts as defined in Connecticut General Statutes 89-612(g)(2), as amended by
P.A. 10-1 having a value in a calendar year of $50,000 or more or a combination or series of
such agreements or contracts having a value of $100,000 or more, the authorized signatory to
this Agreement expressly acknowledges receipt of the State Election Enforcement
Commission’s notice advising state contractors of state campaign contribution and solicitation
prohibitions, and will inform its principals of the contents of the notice. See Attachment G -
SEEC Form 11.

INSURANCE

A Certificate of Insurance (“Certificate”), certifying that the vendor carries Commercial
General Liability insurance. An original Certificate shall be submitted to the System prior to
commencement of work. The Certificate shall provide evidence of coverage in the amount of
$1,000,000 Combined Single Limit (CSL) per occurrence for bodily injury, personal injury
and property damage. Coverage shall include Premises Liability, Operations, Independent
Contractors, Products and Completed Operations, Contractual Liability and Broad Form
Property Damage coverage. If an aggregate limit applies, said limit shall apply separately to
the project, or the general aggregate limit shall be twice the occurrence limit. Worker’s
Compensation and Employer’s Liability is required and must meet statutory coverage
requirements prescribed by the Worker’s Compensation statutes of the State of Connecticut.
The Employer’s Liability coverage must provide minimum limits of $100,000 each accident,
$500,000 Policy Disease Limit, $100,000 each employee. Policies shall list the State of
Connecticut, its officers, officials, employees, agents, Boards and Commissions as Additional
Insured. The coverage shall contain no special limitations on the scope of protection afforded
to the System and the State of Connecticut. The vendor shall assume liability for any and all
deductibles in any and all insurance policies. Vendor warrants that he/she will maintain in
force all insurance coverage cited in this section while providing services to the System.
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XI.

FREEDOM OF INFORMATION

The Board of Regents for Higher Education is a public entity and its records
including responses to this RFP, are public records. See Conn. Gen. Stat. §81-200, et
seq., and especially §1-210(b)(24). Due regard will be given for the protection of
proprietary or confidential information contained in all proposals received. Conn.
Gen. Stat. §1-210(b)(5). However, all materials associated with this RFP are subject
to the terms of the Connecticut Freedom of Information Act (“FOIA”) and all
applicable rules, regulations and administrative decisions. If a firm is interested in
preserving the confidentiality of any part of its proposal, it will not be sufficient
merely to state generally that the proposal is proprietary or confidential in nature and
not, therefore, subject to release to third parties. Instead, those particular sentences,
paragraphs, pages or sections that a firm believes to be exempt from disclosure
under FOIA must be specifically identified as such. Convincing explanation and
rationale sufficient to justify each exemption consistent with Section 1-210(b) of
FOIA must accompany the proposal. The rationale and explanation must be stated in
terms of the reasons the materials are legally exempt form release pursuant to FOIA.
Firms should not require that their entire proposal, note the majority of the proposal,
be confidential. Any submitted proposal, once execution of a contract is complete
and any completed contract will be considered public information. The Board of
Regents has no obligation to initiate, prosecute or defend any legal proceeding or to
seek a protective order or other similar relief to prevent disclosure of any
information that is sought pursuant to a FOIA request. The contractor has the burden
of establishing the availability of any FOIA exemption in any proceeding where it is
an issue. In no event shall the Board of Regents have any liability for the disclosure
of any documents or information in its possession which the Board of Regents
believes are required to be disclosed pursuant to FOIA or other requirements of law.
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Attachment A

CONTRACT Board of Regents for Higher Education THIS FORM MUST BE
PROPOSAL Finance Department RETURNED WITH
39 Woodland Street PROPOSAL

Please read carefully Hartford, CT 06105-2337

RFP NUMBER DATE OF OPENING TIME OF OPENING AMOUNT OF SURETY (if required) DATE ISSUED

CSUS #0392 November 15, 2013 3:00 P.M. E.S.T. - None -

COMMODITY CLASS/SUBCLASS AND DESCRIPTION PRE-BID SITE VISIT:

University Master Plan Updates

OONTACT: E-MAIL:

Douglas Ginsberg dginsberg@commnet.edu

FOR CONTRACT PERIOD:

Board of Regents for Higher

Education To be determined

REQUEST FOR PROPOSAL

Pursuant to the provisions of Sections 10a-151b and 4-217 of the General Statutes of Connecticut as amended. SEALED PROPOSALS WILL BE
RECEIVED by the Finance Department of the Board of Regents for Higher Education, for furnishing the services herein listed.

AFFIRMATION OF PROPOSER

The undersigned affirms and declares:

1. That this proposal is executed and signed with full knowledge and acceptance of the provisions of the laws of the State of Connecticut, and the terms
and conditions listed herein.

2. That should any part of this proposal be accepted in writing by the Board within one hundred twenty (120) calendar days from the date of opening unless
an earlier date for acceptance is specified in proposal schedule, said proposer will furnish and deliver the commodities and / or services for which this
proposal is made, at the rates offered and fee schedule proposed, and in compliance with the provisions listed herein. Should award of any part of this
proposal be delayed beyond the period of one hundred twenty (120) days or an earlier date specified in proposal schedule, such award shall be
conditioned upon proposer’s acceptance.

PROPOSAL. The undersigned, accepting the conditions set forth herein, hereby agrees in strict accordance therewith, to furnish and deliver the
services to the state agency or state agencies named in the proposal at the prices bid therein.

TYPE OR PRINT NAME OF INDIVIDUAL DOING BUSINESS AS (Trade Name)
BUSINESS ADDRESS STREET CITY STATE ZIP CODE
SIGNATURE
WHEN PROPOSER
IS AN WRITTEN SIGNATURE OF INDIVIDUAL SIGNING THIS PROPOSAL SOCIAL SECURITY NUMBER DATE EXECUTED
INDIVIDUAL
TYPEWRITTEN NAME TELEPHONE NUMBER
NAME (Type or print names of all partners ) TITLE NAME TITLE
NAME TITLE NAME TITLE
SIGNATURE DOING BUSINESS AS (Trade Name) BUSINESS ADDRESS STREET CITY STATE ZIP CODE
WHEN PROPOSER
IS A FIRM
WRITTEN SIGNATURE OF PARTNER SIGNING THIS PROPOSAL F.E.I. NUMBER DATE EXECUTED
TYPEWRITTEN NAME TELEPHONE NUMBER
FULL NAME OF CORPORATION INCORPORATED IN WHAT STATE
BUSINESS ADDRESS STREET CITY STATE ZIP CODE F.E.l. NUMBER
SIGNATURE
WHEN PROPOSER
ISA PRESIDENT SECRETARY TREASURER
CORPORATION
WRITTEN SIGNATURE OF CORPORATE OFFICIAL OR PERSON DULY AUTHORIZED TO SIGN PROPOSALS ON BEHALF OF THE ABOVE TITLE
CORPORATION
TYPEWRITTEN NAME TELEPHONE NUMBER DATE EXECUTED
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_ STATE OF CONNECTICUT Attachment B
%= GIFT AND CAMPAIGN CONTRIBUTION CERTIFICATION

-m{f‘ G
sy
Written or electronic certification to accompany a State contract with a value of $50,000 or more in a

calendar or fiscal year, pursuant to C.G.S. 88 4-250 and 4-252(c); Governor M. Jodi Rell’s Executive
Orders No. 1, Para. 8, and No. 7C, Para. 10; and C.G.S. 89-612(g)(2)

INSTRUCTIONS:

Complete all sections of the form. Attach additional pages, if necessary, to provide full disclosure about any
lawful campaign contributions made to campaigns of candidates for statewide public office or the General
Assembly, as described herein. Sign and date the form, under oath, in the presence of a Commissioner of the
Superior Court or Notary Public. Submit the completed form to the awarding State agency at the time of initial
contract execution and if there is a change in the information contained in the most recently filed certification,
such person shall submit an updated certification either (i) not later than thirty (30) days after the effective date
of such change or (ii) upon the submittal of any new bid or proposal for a contract, whichever is earlier. Such
person shall also submit an accurate, updated certification not later than fourteen days after the twelve-month
anniversary of the most recently filed certification or updated certification.

CHECK ONE: [] Initial Certification [] 12 Month Anniversary Update (Multi-year contracts only.)

O Updated Certification because of change of information contained in the most
recently filed certification or twelve-month anniversary update.

GIFT CERTIFICATION:
As used in this certification, the following terms have the meaning set forth below:

1) "“Contract” means that contract between the State of Connecticut (and/or one or more of it agencies or
instrumentalities) and the Contractor, attached hereto, or as otherwise described by the awarding State
agency below;

2) If this is an Initial Certification, “Execution Date” means the date the Contract is fully executed by, and
becomes effective between, the parties; if this is a twelve-month anniversary update, “Execution Date”
means the date this certification is signed by the Contractor;

3) “Contractor” means the person, firm or corporation named as the contactor below;

4) “Applicable Public Official or State Employee” means any public official or state employee described in
C.G.S. 84-252(c)(1)(i) or (ii);

5) “Gift” has the same meaning given that term in C.G.S. § 4-250(1);

6) “Principals or Key Personnel” means and refers to those principals and key personnel of the Contractor,
and its or their agents, as described in C.G.S. §§ 4-250(5) and 4-252(c)(1)(B) and (C).

I, the undersigned, am a Principal or Key Personnel of the person, firm or corporation authorized to execute this
certification on behalf of the Contractor. I hereby certify that, no gifts were made by (A) such person, firm,
corporation, (B) any principals and key personnel of the person firm or corporation who participate substantially
in preparing bids, proposals or negotiating state contracts or (C) any agent of such, firm, corporation, or
principals or key personnel who participates substantially in preparing bids, proposals or negotiating state
contracts, to (i) any public official or state employee of the state agency or quasi-public agency soliciting bids or
proposals for state contracts who participates substantially in the preparation of bid solicitations or request for
proposals for state contracts or the negotiation or award of state contracts or (ii) any public official or state
employee of any other state agency, who has supervisory or appointing authority over such state agency or
quasi-public agency.

I further certify that no Principals or Key Personnel know of any action by the Contractor to circumvent (or which
would result in the circumvention of) the above certification regarding Gifts by providing for any other Principals,
Key Personnel, officials, or employees of the Contractor, or its or their agents, to make a Gift to any Applicable
Public Official or State Employee. I further certify that the Contractor made the bid or proposal for the Contract
without fraud or collusion with any person.
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CAMPAIGN CONTRIBUTION CERTIFICATION:

I further certify that, on or after December 31, 2006, neither the Contractor nor any of its principals, as defined
in C.G.S. § 9-612(g)(1), has made any campaign contributions to, or solicited any contributions on behalf of,
any exploratory committee, candidate committee, political committee, or party committee established by, or
supporting or authorized to support, any candidate for statewide public office, in violation of C.G.S. § 9-
612(g)(2)(A). I further certify that all lawful campaign contributions that have been made on or after
December 31, 2006 by the Contractor or any of its principals, as defined in C.G.S. § 9-612(g)(1), to, or solicited
on behalf of, any exploratory committee, candidate committee, political committee, or party committee
established by, or supporting or authorized to support any candidates for statewide public office or the General
Assembly, are listed below:

Lawful Campaign Contributions to Candidates for Statewide Public Office:

Contribution Date Name of Contributor Recipient Value Description

Lawful Campaign Contributions to Candidates for the General Assembly:

Contribution Date Name of Contributor Recipient Value Description

Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement.

Printed Contractor Name Printed Name of Authorized Official

Signature of Authorized Official

Subscribed and acknowledged before me this day of ; 20

Commissioner of the Superior Court (or Notary Public)
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STATE OF CONNECTICUT Attachment C
CONSULTING AGREEMENT AFFIDAVIT

Affidavit to accompany a bid or proposal for the purchase of goods and services with a value of $50,000 or more
in a calendar or fiscal year, pursuant to Connecticut General Statutes 8§ 4a-81(a) and 4a-81(b). For sole
source or no bid contracts the form is submitted at time of contract execution.

INSTRUCTIONS:

If the bidder or vendor has entered into a consulting agreement, as defined by Connecticut General
Statutes § 4a-81(b)(1): Complete all sections of the form. If the bidder or contractor has entered into more
than one such consulting agreement, use a separate form for each agreement. Sign and date the form in the
presence of a Commissioner of the Superior Court or Notary Public. If the bidder or contractor has not
entered into a consulting agreement, as defined by Connecticut General Statutes § 4a-81(b)(1):
Complete only the shaded section of the form. Sign and date the form in the presence of a Commissioner of the
Superior Court or Notary Public.

Submit completed form to the awarding State agency with bid or proposal. For a sole source award, submit
completed form to the awarding State agency at the time of contract execution.

This affidavit must be amended if there is any change in the information contained in the most recently filed
affidavit not later than (i) thirty days after the effective date of any such change or (ii) upon the submittal of any
new bid or proposal, whichever is earlier.

AFFIDAVIT: [Number of Affidavits Sworn and Subscribed On This Day: 1

I, the undersigned, hereby swear that I am a principal or key personnel of the bidder or contractor awarded a
contract, as described in Connecticut General Statutes § 4a-81(b), or that I am the individual awarded such a
contract who is authorized to execute such contract. I further swear that I have not entered into any consulting
agreement in connection with such contract, except for the agreement listed below:

Consultant’s Name and Title Name of Firm (if applicable)

Start Date End Date Cost

Description of Services Provided:

Is the consultant a former State employee or former public official? ] YES [0 NO

If YES:

Name of Former State Agency Termination Date of Employment

Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement.

Printed Name of Bidder or Contractor Signature of Principal or Key Personnel Date
Printed Name (of above) Awarding State Agency
Sworn and subscribed before me on this day of , 20

Commissioner of the Superior Court
or Notary Public
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Attachment D

STATE OF CONNECTICUT
AFFIRMATION OF RECEIPT OF STATE ETHICS LAWS SUMMARY

Written or electronic affirmation to accompany a large State construction or procurement contract,
having a cost of more than $500,000, pursuant to Connecticut General Statutes 88 1-101mm and 1-
101qq

INSTRUCTIONS:

Complete all sections of the form. Submit completed form to the awarding State agency or contractor, as
directed below.

CHECK ONE:

[J T am a person seeking a large State construction or procurement contract. I am submitting this
affirmation to the awarding State agency with my bid or proposal. [Check this box if the contract will be
awarded through a competitive process.]

[J I am a contractor who has been awarded a large State construction or procurement contract. I am
submitting this affirmation to the awarding State agency at the time of contract execution. [Check this
box if the contract was a sole source award.]

[J I am a subcontractor or consultant of a contractor who has been awarded a large State construction or
procurement contract. I am submitting this affirmation to the contractor.

[J I am a contractor who has already filed an affirmation, but I am updating such affirmation either (i) no
later than thirty (30) days after the effective date of any such change or (ii) upon the submittal of any
new bid or proposal, whichever is earlier.

IMPORTANT NOTE:

Within fifteen (15) days after the request of such agency, institution or quasi-public agency for such affirmation
contractors shall submit the affirmations of their subcontractors and consultants to the awarding State agency.
Failure to submit such affirmations in a timely manner shall be cause for termination of the large State
construction or procurement contract.

AFFIRMATION:

I, the undersigned person, contractor, subcontractor, consultant, or the duly authorized representative thereof,
affirm (1) receipt of the summary of State ethics laws* developed by the Office of State Ethics pursuant to
Connecticut General Statutes § 1-81b and (2) that key employees of such person, contractor, subcontractor, or
consultant have read and understand the summary and agree to comply with its provisions.

* The summary of State ethics laws is available on the State of Connecticut’s Office of State Ethics website.

Signature Date

Printed Name Title

Firm or Corporation (if applicable)

Street Address City State Zip

Awarding State Agency
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STATE OF CONNECTICUT - OPM Iran Certification Form 7 Attachment E
@ Written or electronic PDF copy of the written certification to accompany a large state contract pursuant to P.A.
=g~ S~ No. 13-162 (Prohibiting State Contracts With Entities Making Certain Investments In Iran)

sy
Respondent Name:

INSTRUCTIONS:

CHECK ONE: | Initial Certification.
| Amendment or renewal.

A. Who must complete and submit this form. Effective October 1, 2013, this form must be submitted for any large state contract,
as defined in section 4-250 of the Connecticut General Statutes. This form must always be submitted with the bid or proposal, or if
there was no bid process, with the resulting contract, regardless of where the principal place of business is located.

Pursuant to P.A. No. 13-162, upon submission of a bid or prior to executing a large state contract, the certification portion of this
form must be completed by any corporation, general partnership, limited partnership, limited liability partnership, joint venture,
nonprofit organization or other business organization whose principal place of business is located outside of the United States.
United States subsidiaries of foreign corporations are exempt. For purposes of this form, a “foreign corporation” is one that is organized
and incorporated outside the United States of America.

Check applicable box:

[ Respondent’s principal place of business is within the United States or Respondent is a United States subsidiary of a foreign
corporation. Respondents who check this box are not required to complete the certification portion of this form, but must submit
this form with its Invitation to Bid ("ITB”), Request for Proposal (*"RFP”) or contract package if there was no bid process.

[ Respondent’s principal place of business is outside the United States and it is not a United States subsidiary of a foreign corporation.
CERTIFICATION required. Please complete the certification portion of this form and submit it with the ITB or RFP response or contract
package if there was no bid process.

B. Additional definitions.

1) “Large state contract” has the same meaning as defined in section 4-250 of the Connecticut General Statutes;

2) “Respondent” means the person whose name is set forth at the beginning of this form; and

3) “State agency” and “quasi-public agency” have the same meanings as provided in section 1-79 of the Connecticut General Statutes.
C. Certification requirements.

No state agency or quasi-public agency shall enter into any large state contract, or amend or renew any such contract with any
Respondent whose principal place of business is located outside the United States and is not a United States subsidiary of a foreign
corporation unless the Respondent has submitted this certification.

Complete all sections of this certification and sign and date it, under oath, in the presence of a Commissioner of the Superior Court, a
Notary Public or a person authorized to take an oath in another state.

CERTIFICATION:
I, the undersigned, am the official authorized to execute contracts on behalf of the Respondent. I certify that:

[ Respondent has made no direct investments of twenty million dollars or more in the energy sector of Iran on or after October 1,
2013, as described in Section 202 of the Comprehensive Iran Sanctions, Accountability and Divestment Act of 2010.

[J Respondent has either made direct investments of twenty million dollars or more in the energy sector of Iran on or after October 1,
2013, as described in Section 202 of the Comprehensive Iran Sanctions, Accountability and Divestment Act of 2010, or Respondent
made such an investment prior to October 1, 2013 and has now increased or renewed such an investment on or after said date, or both.

Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement.

Printed Respondent Name Printed Name of Authorized Official

Signature of Authorized Official

Subscribed and acknowledged before me this day of , 20

Commissioner of the Superior Court (or Notary Public)
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Nondiscrimination Certification Affidavit Form C Attachment F
s>, STATE OF CONNECTICUT
4%, 2{  NONDISCRIMINATION CERTIFICATION — Affidavit

;@\&:ﬁ;ﬁi‘ By Entit
e For Contracts Valued at $50,000 or More

Documentation in the form of an affidavit signed under penalty of false statement by a chief executive
officer, president, chairperson, member, or other corporate officer duly authorized to adopt corporate,
company, or partnership policy that certifies the contractor complies with the nondiscrimination
agreements and warranties under Connecticut General Statutes 88 4a-60(a)(1) and 4a-60a(a)(1), as
amended

INSTRUCTIONS:

For use by an entity (corporation, limited liability company, or partnership) when entering into any contract type with the
State of Connecticut valued at $50,000 or more for any year of the contract. Complete all sections of the form. Sign
form in the presence of a Commissioner of Superior Court or Notary Public. Submit to the awarding State agency prior to
contract execution.

AFFIDAVIT:
I, the undersigned, am over the age of eighteen (18) and understand and appreciate the obligations of

an oath. T am of an entity
Signatory’s Title Name of Entity

duly formed and existing under the laws of

Name of State or Commonwealth I certify that

I am authorized to execute and deliver this affidavit on behalf of

and that _
Name of Entity Name of Entity

has a policy in place that complies with the nondiscrimination agreements and warranties of Connecticut General

Statutes §§ 4a-60(a)(1)and 4a-60a(a)(1), as amended.

Authorized Signatory

Printed Name

Sworn and subscribed to before me on this day of , 20
Commissioner of the Superior Court/ Commission Expiration Date Notary
Public
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Attachment G

COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES
CONTRACT COMPLIANCE REGULATIONS

NOTIFICATION TO BIDDERS
(Revised 09/17/07)

The contract to be awarded is subject to contract compliance requirements mandated by Sections 4a-60 and 4a-
60a of the Connecticut General Statutes; and, when the awarding agency is the State, Sections 46a-71(d) and
46a-81i(d) of the Connecticut General Statutes. There are Contract Compliance Regulations codified at Section
46a-68j-21 through 43 of the Regulations of Connecticut State Agencies, which establish a procedure for
awarding all contracts covered by Sections 4a-60 and 46a-71(d) of the Connecticut General Statutes.

Accordimg to Section 46a-681-30(9) of the Contract Compliance Regulations, every agency awarding a contract
subject to the contract compliance requirements has an obligation to “aggressively solicit the participation of
legitimate munority business enterprises as bidders, contractors, subcontractors and suppliers of materials ™
“Minority business enterprise” is defined in Section 4a-60 of the Connecticut General Statutes as a business
wherein fifty-one percent or more of the capital stock, or assets belong to a person or persons: “(1) Who are
active m daily affairs of the enterprise; (2) who have the power to direct the management and policies of the
enterprise; and (3) who are members of a nunority, as such term 1s defined in subsection (a) of Section 32-9n.”
“Minority” groups are defined in Section 32-9n of the Connecticut General Statutes as “(1) Black Americans . . .
(2) Hispanic Americans . . . (3) persons who have origins n the Iberian Pemunsula . . . (4)Women . . . (5) Asian
Pacific Americans and Pacific Islanders; (6) American Indians . . .~ An mdividual with a disability 1s also a
minority business enterprise as provided by Section 4a-60g of the Connecticut General Statutes. The above
definitions apply to the contract compliance requirements by virtue of Section 46a-68)-21(11) of the Contract
Compliance Regulations.

The awarding agency will consider the following factors when reviewing the bidder’s qualifications under the
confract compliance requirements:

(a) the bidder’s success i implementing an affirmative action plan;

(b) the bidder’s success in developing an apprenticeship program complying with Sections 46a-68-1 to
46a-68-17 of the Adnumistrative Regulations of Connecticut State Agencies, inclusive;

(c) the bidder’s pronuse to develop and implement a successful affirmative action plan;

(d) the bidder’s submuission of employment statistics contamed in the “Employment Information
Form”, indicating that the composition of its workforce 1s at or near parity when compared to the
racial and sexual composition of the workforce in the relevant labor market area; and

(e) the bidder’s promise to set aside a portion of the contract for legitimate minorify
business enterprises. See Section 46a-68j-30(10)(E) of the Contract Compliance Regulations.

INSTRUCTIONS AND OTHER INFORMATION

The followmng BIDDER CONTRACT COMPLIANCE MONITORING REPORT must be completed m full, signed, and
submitted with the bid for this contract. The contract awarding agency and the Commission on Human Rights and Opportunities
will use the mformation contained thereon to determine the bidders compliance to Sections 4a-60 and 4a-60a CONN. GEN.
STAT., and Sections 46a-68j-23 of the Regulations of Connecticut State Agencies regarding equal employment opportunity, and
the bidder’s Jlgood farth efforts to mclude minority business enterprises as subcontractors and suppliers for the work of the
contract.

1) Definition of Small Contractor

Section 4a-60g CONN. GEN. STAT. defines a small confractor as a company that has been doing business under the same
management and control and has mamtamed 1ts principal place of business in Connecticut for a one year period immediately
prior to its application for certification under this section, had gross revenues not exceedmng ten million dollars in the most
recently completed fiscal year, and at least fifty-one percent of the ownership of which is held by a person or persons who are
active in the daily affairs of the company, and have the power to direct the management and policies of the company. except that
a nonprofit corporation shall be construed to be a small confractor if such nonprofit corporation meets the requirements of
subparagraphs (A) and (B) of subdivision 4a-60g CONN. GEN. STAT.
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2) Description of Job Categories (as used in Part IV Bidder Employment Information) (Page 2)

MANAGEMENT: Managers plan, organize, direct, and
control the major functions of an organization through
subordinates who are at the managenial or supervisory
level They make policy decisions and set objectives for the
company or departments. They are not usually directly
mvolved m production or providing services. Examples
mclude top executives, public relations managers,
managers of operations specialties (such as financial
human resources, or purchasing managers), and
construction and engineerng managers.

BUSINESS AND FINANCIAL OPERATIONS: These
occupations include managers and professionals who work
with the financial aspects of the business. These
occupations include accountants and auditors, purchasing
agents, management analysts, labor relations specialists,
and budget, credit, and financial analysts.

MARKETING AND SALES: Occupations related to the
act or process of buying and selling products and/or
services such as sales engineer, retail sales workers and
sales representatives including wholesale.

LEGAL OCCUPATIONS: In-House Counsel who 1s
charged with providing legal advice and services in regards
to legal issues that may arise during the course of standard
business practices. Tlus category also ncludes assistive
legal occupations such as paralegals. legal assistants.
COMPUTER SPECIALISTS: Professionals responsible
for the computer operations within a company are grouped
i this category. Examples of job titles in this category
mclude computer programmers, software engineers,
database adnunistrators, computer scientists, systems
analysts, and computer support specialists
ARCHITECTURE AND ENGINEERING: Occupations
related to architecture, surveying, engineering, and drafting
are included in this category. Some of the job titles in this
category 1include electrical and electronic engineers,
surveyors, architects, drafters. mechanmical engineers,
materials engineers. mapping technicians, and civil
ENgINeers.

OFFICE AND ADMINISTRATIVE SUPPORT: All
clerical-type work 1s included in this category. These jobs
mvolve the preparing, transcribing, and preserving of
written commumications and records; collecting accounts;
gathering and distnbuting information; operating office
machines and electronic data processing equipment; and
distributing mail. Job titles listed in this category inchude
telephone operators, bill and account collectors, customer
service fepresentatives. dispatchers. secretaries and
administrative assistants, computer operators and clerks
(such as payroll, shipping, stock, mail and file).

BUILDING AND GROUNDS CLEANING AND
MAINTENANCE: This category includes occupations
mvolving landscaping. housekeeping, and janitorial
services. Job titles found in this category mclude
supervisors of landscaping or housekeeping, janitors,
maids, grounds maintenance workers, and pest control
workers.

CONSTRUCTION AND EXTRACTION: Ths
category includes construction trades and related
occupations. Job titles found in this category mclude
boilermakers, masons (all types), carpenters. construction
laborers, electricians, plumbers (and related trades),
roofers, sheet metal workers, elevator installers,
hazardous matenials removal workers, paperhangers. and
painters. Paving surfacing, and tamping equipment
operators; drywall and ceiling tile installers; and carpet,
floor and tile installers and finishers are also mncluded in
this category. First line supervisors, foremen, and helpers
in these trades are also grouped in this category..
INSTALTATION, MAINTENANCE AND REPAIR:
Occupations involving the installation, maintenance, and
repair of equipment are included in this group. Examples
of job titles found here are heating, ac, and refrigeration
mechamics and nstallers;  telecommunication line
mstallers and repairers; heavy wvehicle and mobile
equipment service technicians and mechanics; small
engine mechanics; security and fire alarm systems
mstallers; electric/electronic repair, ndustnial, utility and
transportation  equipment; millwrights; nggers; and
manufactured building and mobile home installers. First
line supervisors, foremen, and helpers for these jobs are
also included in the category.

MATERIAL MOVING WORKERS: The job titles
mcluded in this group are Crane and tower operators;
dredge, excavating, and lading machine operators; hoist
and winch operators; industrial truck and tractor
operators; cleaners of vehicles and equipment; laborers
and freight, stock, and material movers, hand; machine
feeders and offbearers; packers and packagers, hand;
pumping station operators; refuse and recyclable material
collectors; and miscellaneous material moving workers.

PRODUCTION WORKERS: The job titles mcluded m
this category are chemical production machine setters,
operators and tenders; crushing/grinding workers; cutting
workers; mspectors, testers sorters. samplers. weighers;
precious  stone’metal workers: painting  workers;
cementing/gluing machine operators and tenders;
etchers/engravers; molders, shapers and casters except
for metal and plastic; and production workers.
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3) Definition of Racial and Ethnic Terms (as used in Part IV Bidder Employment Information) (Page 3)

White (not of Hispamic Origin)- All persons having
origins in any of the origmal peoples of Europe, North
Africa, or the Middle East.

Black(not of Hispanic Omngin)- All persons having
origins m any of the Black racial groups of Afica.
Hispanic- All persons of Mexican, Puerto Rican, Cuban,
Central or South Amencan, or other Spamish culture or
origin, regardless of race.

Asian or Pacific Islander- All persons having origins in any
of the original peoples of the Far East. Southeast Asia, the
Indian subcontinent, or the Pacific Islands. This area includes
China, India. Japan. Korea. the Philippine Islands. and
Samoa.

American Indian or Alaskan Native- All persons having

origins m any of the original peoples of North America. and
who maintain cultural identification through tribal affiliation
Of COMMUNItY recognition.

BIDDER CONTRACT COMPLIANCE MONITORING REPORT

PART I - Bidder Information

Bidder Parent Compary
[ any)

Other Locations i Ct.
(If amy)

Company Name Bidder Fedarzl Employer
Street Address Identification Number,
City & State Or
Chief Executive Social Securty Mumber
Major Business Actraty Bidder Identification
(brif description) (response opticnal/definitions on page 1)

-Bidder is a small contractor. Yes_ MNo__
-Bidder 15 a2 munonty business enterprise Yes_ Mo
(If yes, check ownership category)
Black  Hispame_ Asian Amencan Amencan Indian/Alazkan
Mative_ Iberian Peninsula_ Indrmadual(s) with a Physical Disability
Femzle

- Brdder 1= cartified as above by State of CT  Yes_ MNo__

PART II - Bidder Nondiscrimination Policies and Procedures

1. Does your company have a wintten Affirmative Action/Equal Enplovment
Opportunity statement posted on company bulletin boards?
Yes_ No__

7. Do all of vour company contracts and purchase orders contain non-diserimmation
statemnents as required by Sections 43-60 & 4a-60a Conn Gen. Stat.?
Yes_ Mo__

2. Dees your company have the state-mandated sexuzl harassment prevention in
the workplace policy postad on company bullefin boards?
Yes_ Mo__

3. Do you, upon request, provade reasenable accommedation to employees, or
applhicants for employment, who have physical or mental disability?
Yes_ No__

3. Do you nofify all recnutment sources in writing of your company’s
Affirmative Achion Equal Enmplovment Opportunity employment policy?

Yes_ No__

% Does your company have a2 mandatory retirement age for all employees?
Yes_ No_

4. Do your company adverisements contain a wiitten statement that you are an
Affirmative ActionEqual Opportumty Employe? fes_ Mo__

10, If vour company has 50 or more employess, have you provided at least two (2)
hours of sexmal harassment taming to all of your supervisars?
Yes Mo NA

5. Do you netify the Ct. State Employment Service of all employment
openings with your company? Yes_ Mo_

11. If vour company has apprenticeship programs, do they meet the Affimative
ActionFqual Employment Opportunity requiremnents of the apprenticeship standards
of tha Ct. Dept. of Labo? fes_ Mo MNA_

6. Does your company have a collective bargainng agreement with wokers?
Yes_ Mo__

Ga. If yes, do the collective bargaining agreements confamn
non-diserim  ination clauses covering all workers? Ves_ Mo

6b. Have vou notified each wmion in wiitng of your commitments under the
nondiscrimmation requirements of contracts with the state of Ct7
Yes_ Mo

12. Does your company have a wmitten affimative action Plan? Yes_ Mo__
If no. please explan.

13. Is there a person in your company who 15 responsible for equal
employvment opporfunty? Ve Mo
If ves, give name and phone mumber.
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Part I1I - Bidder Subcontracting Practices

(Page 4)

1. Will the work of this contract include subcontractors or suppliers?

Yes_ Mo__

la. Ifyes, please list all subcontractors and supphers and report if they are 2 small contractor and'or 2 unenty business enterprise. (defined on page 1 /use
additional sheet if pecessary)

1. Wil the work of this contract require addiional subcontractors or suppliers other than those identified m la. above? Yes Mo__
PART IV - Bidder Fmployment Information Date:
TOB OVERALL WHITE BLACE ASTAN or PACIFIC AMERICAN INDIAN or
CATEGORY * TOTALS ':W';:hfl:l}ﬁ-'}'ﬂk [zt of Hispamic HISPANIC ISLANDER ATASKAN NATIVE
mg o )
Male Fomala Male Farala Male Femals Male Famals mala famale
Mamoguemcat

Busizess & Fimancial Ops

Mazkoting & Salos

Lagal Occupaticns

Conzprater Specialists

Archimomms Enginsaring

OSce & Admin Suppert

Eldg' Grounds
Cleazing Main%nancs

Constuction & Extraction

Installation , Mamsnance
& Fapair

Mawral Moving Werkers

Producticn Ocozpations

TOTALS ABOVE

Total Cne Yoar Age

FOBMAL ON THE JOB TRAINEEE (ENTER FIGURES FOR THE SAME CATE

GORIES AS

ARE SHOWN ABOVE)

*MNOTE: JOB CATEGORIES CAN BE CHANGED OF. ADDED TO (EX. SALES CAN BE ADDED OF. REPLACE A CATEGORY NOT USED IN YOUR COMPANTY)
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PART V - Bidder Hiring and Recrnitment Practices

(Page 5)

1. Check () any of the below Lsted
requirements that yvouo use as
a hiring qualification

1. Which of the following recruitment sources are usad by you?
[Check ves or o, and report percent used)

)
SOURCE YES NO % of applicants
provided by
SOUICE

State Employment Work Experiznce
Service
Private Employment Ability to Speak or
Apgencies Write English
Schools and Collages Wriren Tasts
Newspaper Hizsh School Diploma
Advertisement
Walk Ins College Depres
Present Employses Union Membership
Laber Orzanizatons Personal

Fecommendation
Minority Community Heizht or Weight
Crganizations
(Crthers (please idenrify) Car Ownership

Arrest Record

Wage Garnishments

3. Describe below any other practices or actions that you take which
show that vou hire, frain, and promete emplovees without discrimination

subject i be declared in non-compliance with Section 4a-60, 42-60a. and related sections of the CONI. GEN. STAT

Certification (F.ead this form and check your smtements on it CAREFULLY before signing). [ ceriify that the statements made by me on this BIDDER. CONTRACT COMPLIANCE
MONITORING REPORT ars complets and mue to the best of my knowledge and belisf. and are made in good faith. I understand thar if [ knowinzly make any misstatements of facts, [ am

(Siznarure) (Title)

(Telephons)

(Date Signed)
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CONNECTICUT STATE ELECTIONS ENFORCEMENT COMMISSION
Rev. 1/11
Page 1 of 2

Attachment H

Notice to Executive Branch State Contractors and Prospective State
Contractors of Campaign Contribution and Solicitation Limitations

This notice is provided vnder the awthority of Connecticut General Statutes §9-612(g)(2). as amended by P.A. 10-1, and is for
the purpose of informing state contractors and prospective state contractors of the following law (italicized words are defined on
the reverse side of this page).

CAMPATGN CONTRIBUTION AND SOLICTTATION LIMITATIONS

Mo state contractor, prespective state conracter, principal of a state confracter or principal of a prospective state confractor, with regard
to a stafe condract or state coniract selicitation with or from a state agency m the executrve branch or a quasi-public agency or a holder, or
principal of 2 holder of a valid prequahification certificate, shall make a copmbution to (1) an exploratory committes or candidate committes
established by a candidate for nomination or election to the office of Governor, Lisutenant Governor, Attorney General, State Comptroller,
Secretary of the State or State Treasurer, (1) a political commattee authorized to make contributions or expendrtures to or for the benefit of
such candidates, or (1) a party commuttes (which includes town commuttess).

In addition, no holder or primeipal of a holder of a valid prequalification certificate, shall make a contmbution to (1) an exploratory
committes or candidate committee established by 2 candidate for nomunation or electon to the office of State zenator or State
representative, (1t} a polincal commuttes authonzed to make contibufions or expenditures to or for the benefit of such candidates, or (ui) a
party committea.

On and after January 1, 2011, no state contractor, prospective state contractor, pnncipal of a state confractor or prncipal of a prospective
state contractor, with regard to a state contract or state contract solicitahon with or from 2 state agency mn the executive branch or a
quasi-public agency or a holder, or prmeipal of a holder of a vahd prequalification certificate, shall knowinghy solicir contibutions from
the state contractor’s or prospective state contractor's employees or from a subcontractor or principals of the subconrractor on behalf of (1)
an exploratory commuttee or candidate committes established by a candidate for nommation or election to the office of Governor,
Lisutenant Governor, Attorney General State Comptroller, Secretary of the State or State Treasurer, (1) a pohtical committes authonzed to
make confributions or expenditures to or for the benefit of such candidates, or (u1) a party commaties.

DUTY TO INFORM

State contractors and prospectrve state contractors are required to inform thewr principals of the above prohibitions, as applicable, and the
possible penaltes and other consequences of any violation thereof.

PENALTIES FOR VIOLATIONS

Centributions or selicitations of contrbutions made in vielation of the above prohibitions may result in the following civil and erimanal
penalties:

Civil penaltie=—Up to 52,000 or twice the amount of the prohibited conmbution, whichever 15 greater, agamst a principal or a confractor.
Any state confractor or prospective state contractor which farls to make reasonable efforts to comply with the provisions requirmg notice to
its pnnerpals of these prolbitions and the possible consequences of thewr violations may also be subject to civil penaltes of up to $2,.000 or
twice the amount of the prohibited contributions made by thew principals.

Criminal penalties—Any knowmg and willful violation of the prolubition 15 a Class D felony, which mav subject the violator to
imprisonment of not more than 5 years, or not more than 35,000 m fines, or both.

CONTEACT CONSEQUENCES

In the case of a state contractor, contnbutons made or solicited m violation of the above prolubrions may result in the contract being
vorded.

In the case of a prospective state contractor, coninbutions made or sehated i violation of the above prolubitions shall result m the contract
described 1n the state contract solicitation not bemg awarded to the prospectve state contractor, unless the State Elechions Enforcement
Commission determines that mitigating circumstances exist concerning such violation.

The State shall not award any other state confract to anvone found m viclation of the sbove prolubitions for a penod of one vear after the
election for which such contmbution 15 made or solicited, unless the State Elections Enforcement Commission determines that mihgating
clircumstances exist concerning such vielation.

Additional information mav be found on the website of the State Elections Enforcement Commiszion, wrww.ct.gov/seec. Click on the hnk
to “Lobbyist/Contractor Limitations.”
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CONNECTICUT STATE ELECTIONS ENFORCEMENT COMMISSION
Rev. 1/11
Page 2 of 2

DEFINITIONS

“State coniTactol” means 3 person, business entity or nonprofit organization that enters into 3 state coniract. Such person, business enfity or nonprofit
organization shall be deemed to be a state contractor until December thirty-first of the year in which such contract terminates. “State contractor”™ does not
inchude 3 mumicipality or any other political subdivision of the state, incloding any enfifies or associations duly created by the municipality or polidcal
subdivision exclosively amongst themselves to further any purpese suthorized by statute or charter, or an employes in the executive or legislative branch of
state government or 3 guasi-public agency, whether in the classified or nnclassified service and full or part-time, and oaly in such person's capacity as a state
or quasi-public agency employes.

“Prospective stale coniTactol ™ mesns 8 person, business entity or nonprofit organization that (i) submits a responss to a state contract solicitation by the state,
3 state agency of a quasi-public agency, or a propoesal in response to a request for proposals by the state, a state agency or a guasi-public agency, untl the
contract has been entered into, or (1) holds a valid prequalification certificate issued by the Commissioner of Administrative Services nnder sacton 4a-100.
“Prospective state conmactor” doees not include a mumicipality or any other political subdivision of the state, inclnding any entities or asseciations duly
created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by stamate or charter, or an employee
in the executive or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and finll or part-time, and
only in such person's capacify as a state or quasi-public agency employee.

“Principal of a state contractor of prospective state coniractor” means (i) any individual who is a member of the board of directors of, or has an ownership
interest of five per cent or more in, a stafe CODTACIOT Of prospectve state contractor, which is a business entity, except for an individual who is 3 member of
the board of directors of a nenprofit organization, (i) an individual who is employed by a state contractor or prospectve state contractor, which is a business
entify, & president, treasurer or executive vice president, (iil) an individual who is the chief executive officer of a state contracior or prospective state
contractor, which is not a business entity, or if a state contractor or prospective state contractor has no such officer, then the officer who duly possesses
comparable powers and duties, (iv) an officer or an employee of any state conractor of prospective state contractor who has managerial or dizcretionary
responsibilities with rezpect to @ stare contract, () the sponse or a dependenr child who is eighteen years of age or older of an individwal described in this
subparagraph, or (vi) a political committee established or controlled by an individual described in this subparagraph or the business entity of nonprodt
organization that is the state contractor or prospective state contractor.

“State coniract” mesns an agTeement of contract with the state or any state agency or a0y gquasi-public agency, let through a procorement process or
otherwise, having a value of fifty thonsand dollars or more, or a combination or series of such agreements or contracts having a valoe of one hondred
thousand dollars or more in & calendar year, for (i) the rendition of services, (1i) the furnishing of any goods, material supplies, equipment or any items of
any kind, (iii) the construction, alteration or repair of any public building or public work, (iv) the acquisition, sale or lease of any land or building, (v) a
licensing arrangement, or (Vi) a grant, loan or loan guarantee. “State contract” does not include any agreement or contract with the state, any state agency or
any quasi-public agency that is exclusively federally funded, an education loan, & loan to an individual for other than commercial purposes or any agreement
or contract between the state or amy state agency and the United States Department of the Mavy or the United States Deparment of Defencze

“State coniract solicitation™ mesans a request by a state agency or quasi-public agency, in whatever form issued, incloding, ot not limited to, an invitation to
bid, request for proposals, request for information or request for quotes, imviting bids, quotes or other types of submirtals, through & competitive procurement
process or another process suthorized by law waiving competitive procurement.

“Manapgerial or discretionary responsibilities with respect to a state contract”™ means having direct, extensive and substantive responsibilities with respect to
the nepotiation of the state contract and not peripheral, clerical or ministerial responsibilities.

“Dependent child” means a child residing in an individwal's honsshold who may legally be claimed as a dependent on the faderal income tax of such
individual

“Solicit™ means (A) requesting that a contribution be made, (B) participating in any fund-raising activities for a candidate committee, exploTatory

committes, political commitiee of party committes, including, but not limited to, forwarding tickets to potential confributors, receiving contributions for
transmission to any such committee or bundling contributions, (C) serving as chairperson, treasurer or deputy treasurer of any such committes, or (D)
establishing a political committee for the sole purpose of soliciting of receiving contmibutions for any committes. Solicit does not inclade: (i) making a
contribution that is otherwise permitted by Chapter 155 of the Connecticat General Statutes; (i) mforming any person of a position taken by a candidate for
public office or a public official, (i) notifying the person of any activities of, or contact information for, any candidate for public office; ot (iv) serving as a
member in any party commities or a5 an officer of such committes that is not otherwize prohibited in this section.

“Subconiractor” means any person, business entify of nonprofit organization that conmacts o perform part or all of the oblizations of 3 state comiTactor's
state contract. Such person, business entity or nonprofit organization shall be deemed to be a subcontractor untl December thirty first of the year in which
the subconiract terminates. “Subconmactor” does not inclode (1) 2 municipality or any other political subdivision of the state, ncluding any entities or
associations duly created by the mumicipality or political subdivision exclusively smongst themselves to further any purpose authorized by statate or charter,
or (ii) an employee in the executive or legislative branch of state povernment or a quasi-public agency, whether in the classified or unclassified service and
full or part-time, and only in such person’s capacity as a state or quasi-public agency employes.

“Principal of a subcontractor” means (1) any individual who is 2 member of the board of directors of, or has an ownership interest of five per cent or more in,
a subcontractor, which is a business entity, except for an individunal who is 2 member of the board of directors of & nonprofit organization, (if) an individual
who is employed by 3 subcontractor, which is a business entity, as president, reasurer of executive vice president, (iif) an individual wheo is the chief
executive officer of a subcontractor, which is not 3 business entity, or if a subcontractor has no such officer, then the officer who duly possesses comparahble
powers and duties, (iv) an officer or an employee of any subconiractor who has managerial or discretionary responsibilities with respect to a subcontract
with a state contractor, (v) the spouse or a dependent child who is eighteen years of age or older of an individual described in this subparagraph, or (vi) a
political commitiee established or controlled by an individual described in this subparagraph or the business entity or nonprofit organization that is the
subcontractor.
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Contract Provisions Attachment |

A. Professional Standards

In rendering services under this contract, the Contractor shall conform to high professional standards of work and
business ethic. The Contractor warrants that the services shall be performed: 1) in a professional and
workmanlike manner; and 2) in accordance with generally and currently accepted principles and practices.
During the term of this contract, the Contractor agrees to provide to the College in a good and faithful manner,
using its best efforts and in a manner that shall promote the interests of said College, such services as the College
requests, provided in this contract.

B. Quality Surveillance, Examination of Records and Inspection of Work

Pursuant to C.G.S. 4e-29 and 4e-30, all services performed by the Contractor and all records pertaining to this
contract shall be subject to the inspection and approval of the State and the State Contracting Agency at
reasonable times.

C. Nondiscrimination

The following subsections are set forth here as required by section 4a-60 and 4a-60a of the Connecticut General

Statutes:

(a) For purposes of this Section, the following terms are defined as follows:

i
il.
iii.
iv.

Vi.

Vil.

Viii.

1X.

"Commission" means the Commission on Human Rights and Opportunities;

"Contract" and “contract” include any extension or modification of the Contract or contract;
"Contractor" and “contractor” include any successors or assigns of the Contractor or contractor;
"Gender identity or expression" means a person's gender-related identity, appearance or behavior,
whether or not that gender-related identity, appearance or behavior is different from that traditionally
associated with the person's physiology or assigned sex at birth, which gender-related identity can be
shown by providing evidence including, but not limited to, medical history, care or treatment of the
gender-related identity, consistent and uniform assertion of the gender-related identity or any other
evidence that the gender-related identity is sincerely held, part of a person's core identity or not being
asserted for an improper purpose.

“good faith" means that degree of diligence which a reasonable person would exercise in the
performance of legal duties and obligations;

"good faith efforts" shall include, but not be limited to, those reasonable initial efforts necessary to
comply with statutory or regulatory requirements and additional or substituted efforts when it is
determined that such initial efforts will not be sufficient to comply with such requirements;

"marital status" means being single, married as recognized by the State of Connecticut, widowed,
separated or divorced;

"mental disability" means one or more mental disorders, as defined in the most recent edition of the
American Psychiatric Association's "Diagnostic and Statistical Manual of Mental Disorders", or a
record of or regarding a person as having one or more such disorders;

"minority business enterprise" means any small contractor or supplier of materials fifty-one percent or
more of the capital stock, if any, or assets of which is owned by a person or persons: (1) who are
active in the daily affairs of the enterprise, (2) who have the power to direct the management and
policies of the enterprise, and (3) who are members of a minority, as such term is defined in
subsection (a) of Connecticut General Statutes § 32-9n; and

"public works contract" means any agreement between any individual, firm or corporation and the
State or any political subdivision of the State other than a municipality for construction,
rehabilitation, conversion, extension, demolition or repair of a public building, highway or other
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changes or improvements in real property, or which is financed in whole or in part by the State,
including, but not limited to, matching expenditures, grants, loans, insurance or guarantees.

For purposes of this Section, the terms "Contract”" and “contract” do not include a contract where each contractor
is (1) a political subdivision of the state, including, but not limited to, a municipality, (2) a quasi-public agency, as
defined in Conn. Gen. Stat. Section 1-120, (3) any other state, including but not limited to any federally
recognized Indian tribal governments, as defined in Conn. Gen. Stat. Section 1-267, (4) the federal government,
(5) a foreign government, or (6) an agency of a subdivision, agency, state or government described in the
immediately preceding enumerated items (1), (2), (3), (4) or (5).

(b) (1) The Contractor agrees and warrants that in the performance of the Contract such Contractor will not
discriminate or permit discrimination against any person or group of persons on the grounds of race, color,
religious creed, age, marital status, national origin, ancestry, sex, gender identity or expression, mental
retardation, mental disability or physical disability, including, but not limited to, blindness, unless it is shown by
such Contractor that such disability prevents performance of the work involved, in any manner prohibited by the
laws of the United States or of the State of Connecticut; and the Contractor further agrees to take affirmative
action to insure that applicants with job-related qualifications are employed and that employees are treated when
employed without regard to their race, color, religious creed, age, marital status, national origin, ancestry, sex,
gender identity or expression, mental retardation, mental disability or physical disability, including, but not
limited to, blindness, unless it is shown by the Contractor that such disability prevents performance of the work
involved; (2) the Contractor agrees, in all solicitations or advertisements for employees placed by or on behalf of
the Contractor, to state that it is an "affirmative action-equal opportunity employer" in accordance with
regulations adopted by the Commission; (3) the Contractor agrees to provide each labor union or representative of
workers with which the Contractor has a collective bargaining Agreement or other contract or understanding and
each vendor with which the Contractor has a contract or understanding, a notice to be provided by the
Commission, advising the labor union or workers’ representative of the Contractor's commitments under this
section and to post copies of the notice in conspicuous places available to employees and applicants for
employment; (4) the Contractor agrees to comply with each provision of this Section and Connecticut General
Statutes §§ 46a-68e and 46a-68f and with each regulation or relevant order issued by said Commission pursuant
to Connecticut General Statutes §§ 46a-56, 46a-68e and 46a-68f; and (5) the Contractor agrees to provide the
Commission on Human Rights and Opportunities with such information requested by the Commission, and permit
access to pertinent books, records and accounts, concerning the employment practices and procedures of the
Contractor as relate to the provisions of this Section and Connecticut General Statutes § 46a-56. If the contract is
a public works contract, the Contractor agrees and warrants that he will make good faith efforts to employ
minority business enterprises as subcontractors and suppliers of materials on such public works projects.

(c) Determination of the Contractor's good faith efforts shall include, but shall not be limited to, the following
factors: The Contractor's employment and subcontracting policies, patterns and practices; affirmative advertising,
recruitment and training; technical assistance activities and such other reasonable activities or efforts as the
Commission may prescribe that are designed to ensure the participation of minority business enterprises in public
works projects.

(d) The Contractor shall develop and maintain adequate documentation, in a manner prescribed by the
Commission, of'its good faith efforts.

(e) The Contractor shall include the provisions of subsection (b) of this Section in every subcontract or purchase
order entered into in order to fulfill any obligation of a contract with the State and such provisions shall be
binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the Commission.
The Contractor shall take such action with respect to any such subcontract or purchase order as the Commission
may direct as a means of enforcing such provisions including sanctions for noncompliance in accordance with
Connecticut General Statutes §46a-56; provided if such Contractor becomes involved in, or is threatened with,
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litigation with a subcontractor or vendor as a result of such direction by the Commission, the Contractor may
request the State of Connecticut to enter into any such litigation or negotiation prior thereto to protect the interests
of the State and the State may so enter.

(f) The Contractor agrees to comply with the regulations referred to in this Section as they exist on the date of
this Contract and as they may be adopted or amended from time to time during the term of this Contract and any
amendments thereto.

(g) (1) The Contractor agrees and warrants that in the performance of the Contract such Contractor will not
discriminate or permit discrimination against any person or group of persons on the grounds of sexual orientation,
in any manner prohibited by the laws of the United States or the State of Connecticut, and that employees are
treated when employed without regard to their sexual orientation; (2) the Contractor agrees to provide each labor
union or representative of workers with which such Contractor has a collective bargaining Agreement or other
contract or understanding and each vendor with which such Contractor has a contract or understanding, a notice to
be provided by the Commission on Human Rights and Opportunities advising the labor union or workers'
representative of the Contractor's commitments under this section, and to post copies of the notice in conspicuous
places available to employees and applicants for employment; (3) the Contractor agrees to comply with each
provision of this section and with each regulation or relevant order issued by said Commission pursuant to
Connecticut General Statutes § 46a-56; and (4) the Contractor agrees to provide the Commission on Human
Rights and Opportunities with such information requested by the Commission, and permit access to pertinent
books, records and accounts, concerning the employment practices and procedures of the Contractor which relate
to the provisions of this Section and Connecticut General Statutes § 46a-56.

(h) The Contractor shall include the provisions of the foregoing paragraph in every subcontract or purchase
order entered into in order to fulfill any obligation of a contract with the State and such provisions shall be
binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the Commission.
The Contractor shall take such action with respect to any such subcontract or purchase order as the Commission
may direct as a means of enforcing such provisions including sanctions for noncompliance in accordance with
Connecticut General Statutes § 46a-56; provided, if such Contractor becomes involved in, or is threatened with,
litigation with a subcontractor or vendor as a result of such direction by the Commission, the Contractor may
request the State of Connecticut to enter into any such litigation or negotiation prior thereto to protect the interests
of the State and the State may so enter.

D. Executive Orders

This Contract may be subject to Executive Order No. 3 of Governor Thomas J. Meskill, promulgated June 16,
1971, concerning labor employment practices; Executive Order No. 17 of Governor Thomas J. Meskill,
promulgated February 15, 1973, concerning the listing of employment openings; Executive Order No. 16 of
Governor John G. Rowland, promulgated August 4, 1999, concerning violence in the workplace. This Contract
may also be subject to Executive Order 7C of Governor M. Jodi Rell, promulgated July 13, 2006, concerning
contracting reforms and Executive Order 14 of Governor M. Jodi Rell, promulgated April 17, 2006, concerning
procurement of cleaning products and services, in accordance with their respective terms and conditions. All of
these Executive orders are incorporated into and made a part of the Contract as if they had been fully set forth in
it. At the Contractor’s request, the Agency shall provide a copy of these Orders to the Contractor.
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E. Laws and Regulations
(a) This contract, and any and all disputes arising out of or in connection therewith, shall in all respects be
governed by the laws of the State of Connecticut.

(b) Contractor, its employees and representatives shall at all times comply with all applicable laws, ordinances,
statutes, rules, regulations, and orders of governmental authorities, including those having jurisdiction over its
registration and licensing to perform services under this contract.

(c) The Contractor agrees that the sole and exclusive means for the presentation of any claims against the State of
Connecticut or the State Contracting Agency, arising from this contract shall be in accordance with Chapter 53 of
the Connecticut General Statutes (Claims Against the State) and the Contractor further agrees not to initiate legal
proceedings in any state or federal court in addition to, or in lieu of, said Chapter 53 proceedings.

F. Sovereign Immunity

Notwithstanding any provisions to the contrary contained in this contract, it is agreed and understood that the
State of Connecticut shall not be construed to have waived any rights or defenses of sovereign immunity which it
may have with respect to all matters arising out of this contract.

G. Indemnification

Contractor hereby agrees to indemnify, defend and hold harmless the State, its agencies, its officers, and its
employees from and against any and all suits, actions, legal or administrative proceedings, claims, demands,
damages, liabilities, monetary loss, interest, attorney's fees, costs and expenses of whatsoever kind or nature
arising out of the performance of this contract, in any manner directly or indirectly caused, occasioned or
contributed to in whole or in part, by reason of any act, omission, fault, willful misconduct or negligence of
Contractor or its employees, agents or subcontractors.

H. Insurance

The Contractor agrees that while performing services specified in this contract that it shall carry sufficient
insurance (liability and/or other) as applicable according to the nature of the service(s) to be performed so as to
“save harmless” the State of Connecticut from any insurable cause whatsoever. If requested, certificates of such
insurance shall be provided to the contracting state agency.

I. Assignment
This contract shall not be assigned by either party without the express prior written consent of the other.

J. Whistleblowing

This Agreement may be subject to the provisions of § 4-61dd of the Connecticut General Statutes. In accordance
with this statute, if an officer, employee or appointing authority of the Contractor takes or threatens to take any
personnel action against any employee of the Contractor in retaliation for such employee's disclosure of
information to any employee of the Contracting state or quasi-public agency or the Auditors of Public Accounts
or the Attorney General under the provisions of subsection (a) of such statute, the Contractor shall be liable for a
civil penalty of not more than five thousand dollars for each offense, up to a maximum of twenty per cent of the
value of this Agreement.

Each violation shall be a separate and distinct offense and in the case of a continuing violation, each calendar
day's continuance of the violation shall be deemed to be a separate and distinct offense. The State may request
that the Attorney General bring a civil action in the Superior Court for the Judicial District of Hartford to seek
imposition and recovery of such civil penalty. In accordance with subsection (f) of such statute, each large state

33 0f 39



Contractor, as defined in the statute, shall post a notice of the provisions of the statute relating to large state
Contractors in a conspicuous place which is readily available for viewing by the employees of the Contractor.

K. FERPA

In performing services pursuant to this Contract, Contractor shall comply with all federal and state statutes and
regulations, including, but not limited to, Gramm-Leach-Bliley Act, the Family Educational Rights and Privacy
Act ("FERPA™), and related State Contracting Agency Policies, in the protection of all personally identifiable and
other protected confidential information and non-directory student data.

L. Contracting with State Employees or Related Family/Business
Section 1-84 (i) of the Connecticut General Statutes prohibits the College to engage in contracts over $100 with
State employees and certain related family or businesses as defined by Sections 1-79 (b) and (f), unless awarded
through an open and public process. Contractor has disclosed to State whether it is an employee, related family
member or associated business as defined by the statute. The Contractor and State each represent that they have
fully complied with all applicable requirements of this statute, which is set forth below (emphasis added), or as it
may be amended from time to time:
C.G.S. 1-84 (i) No public official or state employee or member of the official or employee's immediate
family or a business with which he is associated shall enter into any contract with the state, valued at one
hundred dollars or more, other than a contract of employment as a state employee, or a contract with a
public institution of higher education to support a collaboration with such institution to develop and
commercialize any invention or discovery, or pursuant to a court appointment, unless the contract has
been awarded through an open and public process, including prior public offer and subsequent public
disclosure of all proposals considered and the contract awarded. In no event shall an executive head of an
agency, as defined in section 4-166, including a commissioner of a department, or an executive head of a
quasi-public agency, as defined in section 1-79, or the executive head's immediate family or a business
with which he is associated enter into any contract with that agency or quasi-public agency. Nothing in
this subsection shall be construed as applying to any public official who is appointed as a member of the
executive branch or as a member or director of a quasi-public agency and who receives no compensation
other than per diem payments or reimbursement for actual or necessary expenses, or both, incurred in the
performance of the public official's duties unless such public official has authority or control over the
subject matter of the contract. Any contract made in violation of this subsection shall be voidable by a
court of competent jurisdiction if the suit is commenced not later than one hundred eighty days after the
making of the contract.

C.G.S. 1-79 (b) provides: "Business with which he is associated" means any sole proprietorship,
partnership, firm, corporation, trust or other entity through which business for profit or not for profit is
conducted in which the public official or state employee or member of his immediate family is a director,
officer, owner, limited or general partner, beneficiary of a trust or holder of stock constituting five per
cent or more of the total outstanding stock of any class, provided, a public official or state employee, or
member of his immediate family, shall not be deemed to be associated with a not for profit entity solely
by virtue of the fact that the public official or state employee or member of his immediate family is an
unpaid director or officer of the not for profit entity. "Officer" refers only to the president, executive or
senior vice president or treasurer of such business.

C.G.S. 1-79 (f) provides: "Immediate family" means any spouse, children or dependent relatives who
reside in the individual's household.

34 of 39



M. SEEC

For all state contracts as defined in Connecticut General Statutes §9-612(g)(2), as amended by P.A. 10-1 having a
value in a calendar year of $50,000 or more or a combination or series of such agreements or contracts having a
value of $100,000 or more, the authorized signatory to this Agreement expressly acknowledges receipt of the
State Election Enforcement Commission’s notice advising state contractors of state campaign contribution and
solicitation prohibitions, and will inform its principals of the contents of the notice. See Notice below.

NOTICE TO EXECUTIVE BRANCH STATE CONTRACTORS AND PROSPECTIVE STATE
CONTRACTORS OF CAMPAIGN CONTRIBUTION AND SOLICITATION LIMITATIONS
This notice is provided under the authority of Connecticut General Statutes §9-612(g)(2), as amended by
P.A. 10-1, and is for the purpose of informing state contractors and prospective state contractors of the
following law (italicized words are defined below):

CAMPAIGN CONTRIBUTION AND SOLICITATION LIMITATIONS

No state contractor, prospective state contractor, principal of a state contractor or principal of a
prospective state contractor, with regard to a state contract or state contract solicitation with or from a
state agency in the executive branch or a quasi-public agency or a holder, or principal of a holder of a
valid prequalification certificate, shall make a contribution to (i) an exploratory committee or candidate
committee established by a candidate for nomination or election to the office of Governor, Lieutenant
Governor, Attorney General, State Comptroller, Secretary of the State or State Treasurer, (ii) a political
committee authorized to make contributions or expenditures to or for the benefit of such candidates, or
(iil) a party committee (which includes town committees).

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a
contribution to (i) an exploratory committee or candidate committee established by a candidate for
nomination or election to the office of State senator or State representative, (ii) a political committee
authorized to make contributions or expenditures to or for the benefit of such candidates, or (iii) a party
committee.

On and after January 1, 2011, no state contractor, prospective state contractor, principal of a state
contractor or principal of a prospective state contractor, with regard to a state contract or state contract
solicitation with or from a state agency in the executive branch or a quasi-public agency or a holder, or
principal of a holder of a valid prequalification certificate, shall knowingly so/icit contributions from the
state contractor's or prospective state contractor's employees or from a subcontractor or principals of the
subcontractor on behalf of (i) an exploratory committee or candidate committee established by a
candidate for nomination or election to the office of Governor, Lieutenant Governor, Attorney General,
State Comptroller, Secretary of the State or State Treasurer, (ii) a political committee authorized to make
contributions or expenditures to or for the benefit of such candidates, or (iii) a party committee.

DUTY TO INFORM
State contractors and prospective state contractors are required to inform their principals of the above
prohibitions, as applicable, and the possible penalties and other consequences of any violation thereof.

PENALTIES FOR VIOLATIONS
Contributions or solicitations of contributions made in violation of the above prohibitions may result in
the following civil and criminal penalties:

Civil penalties: Up to $2,000 or twice the amount of the prohibited contribution, whichever is greater,
against a principal or a contractor. Any state contractor or prospective state contractor which fails to
make reasonable efforts to comply with the provisions requiring notice to its principals of these
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prohibitions and the possible consequences of their violations may also be subject to civil penalties of up
to $2,000 or twice the amount of the prohibited contributions made by their principals.

Criminal penalties: Any knowing and willful violation of the prohibition is a Class D felony, which may
subject the violator to imprisonment of not more than 5 years, or not more than $5,000 in fines, or both.

CONTRACT CONSEQUENCES
In the case of a state contractor, contributions made or solicited in violation of the above prohibitions may
result in the contract being voided.

In the case of a prospective state contractor, contributions made or solicited in violation of the above
prohibitions shall result in the contract described in the state contract solicitation not being awarded to the
prospective state contractor, unless the State Elections Enforcement Commission determines that
mitigating circumstances exist concerning such violation.

The State shall not award any other state contract to anyone found in violation of the above prohibitions
for a period of one year after the election for which such contribution is made or solicited, unless the State
Elections Enforcement Commission determines that mitigating circumstances exist concerning such
violation.

Additional information may be found on the website of the State Elections Enforcement Commission,
www.ct.gov/seec. Click on the link to “Lobbyist/Contractor Limitations.”

DEFINITIONS

“State contractor” means a person, business entity or nonprofit organization that enters into a state
contract. Such person, business entity or nonprofit organization shall be deemed to be a state contractor
until December thirty-first of the year in which such contract terminates. “State contractor” does not
include a municipality or any other political subdivision of the state, including any entities or associations
duly created by the municipality or political subdivision exclusively amongst themselves to further any
purpose authorized by statute or charter, or an employee in the executive or legislative branch of state
government or a quasi-public agency, whether in the classified or unclassified service and full or part-
time, and only in such person's capacity as a state or quasi-public agency employee.

“Prospective state contractor” means a person, business entity or nonprofit organization that (i) submits a
response to a state contract solicitation by the state, a state agency or a quasi-public agency, or a proposal
in response to a request for proposals by the state, a state agency or a quasi-public agency, until the
contract has been entered into, or (ii) holds a valid prequalification certificate issued by the Commissioner
of Administrative Services under section 4a-100. “Prospective state contractor” does not include a
municipality or any other political subdivision of the state, including any entities or associations duly
created by the municipality or political subdivision exclusively amongst themselves to further any
purpose authorized by statute or charter, or an employee in the executive or legislative branch of state
government or a quasi-public agency, whether in the classified or unclassified service and full or part-
time, and only in such person's capacity as a state or quasi-public agency employee.

“Principal of a state contractor or prospective state contractor” means (i) any individual who is a member
of the board of directors of, or has an ownership interest of five per cent or more in, a state contractor or
prospective state contractor, which is a business entity, except for an individual who is a member of the
board of directors of a nonprofit organization, (ii) an individual who is employed by a state contractor or
prospective state contractor, which is a business entity, as president, treasurer or executive vice president,
(ii1) an individual who is the chief executive officer of a state contractor or prospective state contractor,
which is not a business entity, or if a state contractor or prospective state contractor has no such officer,
then the officer who duly possesses comparable powers and duties, (iv) an officer or an employee of any
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state contractor or prospective state contractor who has managerial or discretionary responsibilities with
respect to a state contract, (v) the spouse or a dependent child who is eighteen years of age or older of an
individual described in this subparagraph, or (vi) a political committee established or controlled by an
individual described in this subparagraph or the business entity or nonprofit organization that is the state
contractor or prospective state contractor.

“State contract” means an agreement or contract with the state or any state agency or any quasi-public
agency, let through a procurement process or otherwise, having a value of fifty thousand dollars or more,
or a combination or series of such agreements or contracts having a value of one hundred thousand dollars
or more in a calendar year, for (i) the rendition of services, (ii) the furnishing of any goods, material,
supplies, equipment or any items of any kind, (iii) the construction, alteration or repair of any public
building or public work, (iv) the acquisition, sale or lease of any land or building, (v) a licensing
arrangement, or (vi) a grant, loan or loan guarantee. “State contract” does not include any agreement or
contract with the state, any state agency or any quasi-public agency that is exclusively federally funded,
an education loan, a loan to an individual for other than commercial purposes or any agreement or
contract between the state or any state agency and the United States Department of the Navy or the United
States Department of Defense.

“State contract solicitation” means a request by a state agency or quasi-public agency, in whatever form
issued, including, but not limited to, an invitation to bid, request for proposals, request for information or
request for quotes, inviting bids, quotes or other types of submittals, through a competitive procurement
process or another process authorized by law waiving competitive procurement.

“Managerial or discretionary responsibilities with respect to a state contract” means having direct,
extensive and substantive responsibilities with respect to the negotiation of the state contract and not
peripheral, clerical or ministerial responsibilities.

“Dependent child” means a child residing in an individual’s household who may legally be claimed as a
dependent on the federal income tax of such individual.

“Solicit” means (A) requesting that a contribution be made, (B) participating in any fund-raising activities
for a candidate committee, exploratory committee, political committee or party committee, including, but
not limited to, forwarding tickets to potential contributors, receiving contributions for transmission to any
such committee or bundling contributions, (C) serving as chairperson, treasurer or deputy treasurer of any
such committee, or (D) establishing a political committee for the sole purpose of soliciting or receiving
contributions for any committee. Solicit does not include: (i) making a contribution that is otherwise
permitted by Chapter 155 of the Connecticut General Statutes; (ii) informing any person of a position
taken by a candidate for public office or a public official, (iii) notifying the person of any activities of, or
contact information for, any candidate for public office; or (iv) serving as a member in any party
committee or as an officer of such committee that is not otherwise prohibited in this section.

“Subcontractor” means any person, business entity or nonprofit organization that contracts to perform part
or all of the obligations of a state contractor's state contract. Such person, business entity or nonprofit
organization shall be deemed to be a subcontractor until December thirty first of the year in which the
subcontract terminates. “Subcontractor” does not include (i) a municipality or any other political
subdivision of the state, including any entities or associations duly created by the municipality or political
subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or (ii)
an employee in the executive or legislative branch of state government or a quasi-public agency, whether
in the classified or unclassified service and full or part-time, and only in such person's capacity as a state
or quasi-public agency employee.
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“Principal of a subcontractor” means (i) any individual who is a member of the board of directors of, or
has an ownership interest of five per cent or more in, a subcontractor, which is a business entity, except
for an individual who is a member of the board of directors of a nonprofit organization, (ii) an individual
who is employed by a subcontractor, which is a business entity, as president, treasurer or executive vice
president, (iii) an individual who is the chief executive officer of a subcontractor, which is not a business
entity, or if a subcontractor has no such officer, then the officer who duly possesses comparable powers
and duties, (iv) an officer or an employee of any subcontractor who has managerial or discretionary
responsibilities with respect to a subcontract with a state contractor, (v) the spouse or a dependent child
who is eighteen years of age or older of an individual described in this subparagraph, or (vi) a political
committee established or controlled by an individual described in this subparagraph or the business entity
or nonprofit organization that is the subcontractor.

N. Protection of Confidential Information.

For purposes of this Section, the following terms are defined as follows:
“Confidential Information” shall mean any name, number or other information that may be used, alone or
in conjunction with any other information, to identify a specific individual including, but not limited to,
such individual's name, date of birth, mother's maiden name, motor vehicle operator's license number,
Social Security number, employee identification number, employer or taxpayer identification number,
alien registration number, government passport number, health insurance identification number, demand
deposit account number, savings account number, credit card number, debit card number or unique
biometric data such as fingerprint, voice print, retina or iris image, or other unique physical
representation. Without limiting the foregoing, Confidential Information shall also include any
information that the Department classifies as “confidential” or “restricted.” Confidential Information shall
not include information that may be lawfully obtained from publicly available sources or from federal,
state, or local government records which are lawfully made available to the general public.

“Confidential Information Breach” shall mean, generally, an instance where an unauthorized person or
entity accesses Confidential Information in any manner, including but not limited to the following
occurrences: (1) any Confidential Information that is not encrypted or protected is misplaced, lost, stolen
or in any way compromised; (2) one or more third parties have had access to or taken control or
possession of any Confidential Information that is not encrypted or protected without prior written
authorization from the State; (3) the unauthorized acquisition of encrypted or protected Confidential
Information together with the confidential process or key that is capable of compromising the integrity of
the Confidential Information; or (4) if there is a substantial risk of identity theft or fraud to the client, the
Contractor, the Department or State.

a. Contractor and Contractor Parties, at their own expense, have a duty to and shall protect from a
Confidential Information Breach any and all Confidential Information which they come to possess or
control, wherever and however stored or maintained, in a commercially reasonable manner in accordance
with current industry standards.

b. Each Contractor or Contractor Party shall develop, implement and maintain a comprehensive data -
security program for the protection of Confidential Information. The safeguards contained in such
program shall be consistent with and comply with the safeguards for protection of Confidential Information,
and information of a similar character, as set forth in all applicable federal and state law and written policy
of the Department or State concerning the confidentiality of Confidential Information. Such data-security
program shall include, but not be limited to, the following:

1) A security policy for employees related to the storage, access and transportation of data containing
Confidential Information;
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2) Reasonable restrictions on access to records containing Confidential Information, including access to
any locked storage where such records are kept;

3) A process for reviewing policies and security measures at least annually;

4) Creating secure access controls to Confidential Information, including but not limited to passwords; and

5) Encrypting of Confidential Information that is stored on laptops, portable devices or being transmitted
electronically.

c. The Contractor and Contractor Parties shall notify the Department and the Connecticut Office of the
Attorney General as soon as practical, but no later than twenty-four (24) hours, after they become aware
of or suspect that any Confidential Information which Contractor or Contractor Parties have come to
possess or control has been subject to a Confidential Information Breach. If a Confidential Information
Breach has occurred, the Contractor shall, within three (3) business days after the notification, present a
credit monitoring and protection plan to the Commissioner of Administrative Services, the Department
and the Connecticut Office of the Attorney General, for review and approval. Such credit monitoring or
protection plan shall be made available by the Contractor at its own cost and expense to all individuals
affected by the Confidential Information Breach. Such credit monitoring or protection plan shall include,
but is not limited to reimbursement for the cost of placing and lifting one (1) security freeze per credit
file pursuant to Connecticut General Statutes § 36a-701a. Such credit monitoring or protection plans shall
be approved by the State in accordance with this Section and shall cover a length of time commensurate
with the circumstances of the Confidential Information Breach. The Contractors’ costs and expenses for
the credit monitoring and protection plan shall not be recoverable from the Department, any State of
Connecticut entity or any affected individuals.

d. The Contractor shall incorporate the requirements of this Section in all subcontracts requiring each
Contractor Party to safeguard Confidential Information in the same manner as provided for in this
Section.

e. Nothing in this Section shall supersede in any manner Contractor’s or Contractor Party’s obligations
pursuant to HIPAA or the provisions of this Contract concerning the obligations of the Contractor as a
Business Associate of the Department.

O. Entire Agreement

This contract embodies the entire agreement between the State Contracting Agency and Contractor, each named
on Page 1, on the matters specifically addressed herein. The parties shall not be bound by or be liable for any
statement, representation, promise, inducement, or understanding of any kind or nature not set forth herein. This
contract shall supersede all prior written agreements between the parties and their predecessors. No changes,
amendments, or modifications of the contract shall be valid unless reduced to writing, signed by both parties, and
where applicable, approved by the Attorney General or his Designee. This contract shall inure to the benefit of
each party's heirs, successors, and assigns.
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