
 
CONNECTICUT STATE UNIVERSITY SYSTEM OFFICE 

39 Woodland Street, Hartford, CT 06105 
 

APPLICATION FOR EMPLOYMENT 
 

CSU SO is an equal opportunity, affirmative action employer and actively seeks to enhance the diversity 
of our workforce.  The university encourages women and minorities to apply. 

 
EMPLOYMENT APPLICATION PROCEDURE 
 

1. Complete all applicable sections of the application even if the material is included in a resume. 
2. Type or print in ink all requested information. 
3. Read the entire application carefully 
4. Sign and date the application 
5. Attach a resume (optional) 
6. Submit all materials to: 
 

OFFICE OF HUMAN RESOURCES 
CSU System Office  
39 Woodland Street 
Hartford, CT 06105 

 
SPECIAL EMPLOYMENT NOTICE TO DISABLED VETERANS, VIETNAM ERA VETERANS, AND 
INDIVIDUALS WITH PHYSICAL OR MENTAL DISABILITIES. 
 

Government contractors are subject to 38 USC 2012 of the Vietnam Era Veterans Readjustment Act of 
1974 which requires that they take affirmative action to employ and advance in employment qualified 
disabled veterans and veterans of the Vietnam Era, and Section 503 of the Rehabilitation Act of 1973, as 
amended, which requires government contractors to take affirmative action to employ and advance in 
employment qualified disabled individuals.  
 
If you require special accommodations for interviewing, please contact the System Office 48 hours 
in advance. Telephone: 860 493-0033. 

 

PERSONAL INFORMATION 
Name (Last, First, M.I.)       

Preferred Prefix: None Mr. Mrs. Ms. Dr. Suffix:    (ie., Jr., Sr., etc.)  

Address 

City      State   Zip 

E-Mail address ______________________________ 

Home telephone (  )    Work telephone (  ) 
  Area Code     Area Code 

May we call you during the day?  Yes   No 

It is the practice of the System Office to make an effort to protect the confidentiality of our employees and not 
release the home address and telephone number(s) of employees.   There may be emergencies or unusual 
circumstances when the System Office needs to contact employees at home for business related reasons. 
 
CSU SYSTEM OFFICE IS AN AFFIRMATIVE ACTION/ EQUAL OPPORTUNITY EMPLOYER.  
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EMPLOYMENT DESIRED 

Position applying for:   

Will consider: Full-time Part-time Temporary Days  Evenings 

 If employed, and you are under 18, can you furnish a work permit?   Yes  No 

Have you ever been or are you employed by any Connecticut State Agency? Yes  No 

Have you ever applied to or worked for CSU SO?    Yes  No 

 If yes, give Employer(s) and Date(s) 

 On what date would you be available to work? 

List professional designations and licenses (in good standing) that you currently hold (e.g., R.N., LPN, MD, FSA 
bar membership, CLU, CPP, NASD). 
 
Agency Issuing ____________________________________ Expiration Date _____________________________ 
 
 
Education 
 

Certificates and Diplomas          Institution                  
 

 High school  
Associates  
2-Year Certificate 

 
Bachelors Degree:  BA BS BS ED.       

    BFA Other 
 

Masters Degree:  MA MS M.ED. MFA 
 MLS MBA  MPA  MSW  

 
Doctorate:  Ph.D. Ed.D. Other 

 
 
REFERENCES    Resume on file or attached 

Please list three additional people, other than relatives, who can provide information concerning your 

work ability.  May we contact the current supervisor Yes  No   

 Name  

 Address 

 Occupation    Telephone (between 9 a.m. and 5 p.m.) 

 
Name  

 Address 

 Occupation    Telephone (between 9 a.m. and 5 p.m.) 
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Name  

 Address 

 Occupation    Telephone (between 9 a.m. and 5 p.m.) 

 
 



 
EMPLOYMENT EXPERIENCE  Resume on file or attached 

Present or most recent position first.  

 It is necessary to complete each item below. 

 

     Current Employer      From 

  To 

                  month/year       month/year 
 Name of Supervisor    Annual Salary  or Hourly Rate 

 Address         Telephone 

 Reason for leaving 

 Job title/duties 

 May we contact this employer? {  } YES  {  } NO      
If yes, name and number of current supervisor  _______________________________________________ 

 

      Former Employer      From   To 
                  month/year       month/year 
 Name of Supervisor    Annual Salary  or Hourly Rate 

 Address         Telephone 

 Reason for leaving 

 Job title/duties 

 May we contact employer? {  } YES  {  } NO  
If yes, name and number of former supervisor  _______________________________________________  

 

      Former Employer      From   To 
                  month/year       month/year 
 Name of Supervisor    Annual Salary  or Hourly Rate 

 Address         Telephone 

 Reason for leaving 

 Job title/duties 

 May we contact this employer? {  } YES  {  } NO 
If yes, name and number of former supervisor _______________________________________________  

 

      Former Employer      From   To 
                  month/year       month/year 
 Name of Supervisor    Annual Salary  or Hourly Rate 

 Address         Telephone 

 Reason for leaving 

 Job title/duties 

 May we contact this employer? {  } YES  {  } NO 
If yes, name and number of former supervisor  _______________________________________________  

 
 Explain any period between any of the jobs listed above ________________________________________ 
____________________________________________________________________________________________
____________________________________________________________________________________________ 
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Have you ever been discharged from any employment or asked to resign?  {  } YES {  } NO 
If yes, please explain:  _________________________________________________________________________ 
_____________________________________________________________________________ 
 
 
Attendance and Punctuality information 
 
Consistent attendance and punctuality are essential requirements of every job with this company. Is there anything 
that would interfere with your regular attendance and punctuality if you were offered a job with CSU SO?  
{  } YES   {  } NO 
If yes, please explain____________________________________________________________  
 
Military Service 

Branch     Rank   Date of Service 

(Please note: A dishonorable discharge or general discharge is not an absolute bar to employment) 
 
Optional: If you need additional space, please continue on this sheet (regarding previous positions), or 
attach resume. 

 
Additional Information 

Summarize special job-related skills, qualifications, or training acquired.  

(Example: Bi-Lingual, Military training, etc.) 
 

Personal Computer Use   IBM  Apple Macintosh 

 Special Skills  

 Software Applications   

Machinery/Equipment Operated 

 Occupational license or certificates  
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Answer the following question ONLY if you expect to be assigned a company vehicle or to drive on 
company business.   
 
Do you have a valid driver’s license?  Yes  No 

 
Referral Sources   Employee List  Word of Mouth (Friends/Colleague) 

     CSU SO Web Page  Newspaper Ad.  Which paper  

 Is any member of your family an employee of CSU SO  Yes No 

If yes: Name    Department   Relationship  

If employment is offered, you will be required to submit documents to establish your identity and 
verification of your legal right to work in the U.S. within three (3) days after commencement of 
employment. 

 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
Have you ever been convicted of any violation of law other than minor traffic rules? (A conviction is not 
necessarily a bar to employment at CSU SO)    
  

Yes  No    
If yes, please explain 
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Special Note:  You are not required to disclose the existence of any arrest, criminal charge or conviction, the 
records of which have been erased pursuant to Connecticut General Statues § 46b-146, 54-76o, or 54-142a.  If your 
criminal records have been erased pursuant to one of these statues, you may swear under oath that you have never 
been arrested.  Criminal records that may be erased are records pertaining to a finding of delinquency or that a child 
was a member of a family with service needs (C.G.S § 46b-146), an adjudication as a youthful offender (C.G.S. § 
54-76o), a criminal charge that has been dismissed or nolled, a criminal charge for which the person has been found 
not guilty or a conviction for which the person received an absolute pardon (C.G.S. § 54-142a). 
 
I have read and understood the above statement. Signature _______________________ Date ____________
  
____________________________________________________________________________________________ 
 
APPLICANT’S STATEMENT: PLEASE SIGN 
 

I certify that answers given herein are true and complete to the best of my knowledge. I authorize verification of all 
statements contained in this application, including any attachments, for employment as may be necessary in arriving at 
an employment decision. I understand that this application is not intended to be a contract of employment. 
Employment will only be considered binding with the written approval of the Chancellor or the Chancellor’s designee. 
In the event of employment, I understand that false or misleading information given in my application, attached 
materials or interview(s) may result in discharge. I understand that I am required to abide by all rules and regulations 
of the System Office.   
 
I understand that consideration for employment at CSU SO is contingent upon the results of the reference and 
background review.  I hereby authorize CSU SO and its agents to investigate the truthfulness of all information I have 
provide in my application, resume and other attachments.  I authorize CSU SO to discuss the results of such a review 
with CSU SO employees involved in the hiring process.  I give consent for all contacted persons to provide 
information concerning my application, and I release each such person from liability for providing information to 
CSU SO and its agents.  I agree to execute any consent forms necessary for CSU SO to conduct its lawful pre-
employment checks. 
 
 
Signature of Applicant       Date  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

APPLICATION VOLUNTARY DATA ADDENDUM – Equal Employment Opportunity Survey Sheet 
 

Information provided by you in this section will be used only in accordance with State and Federal Reporting Requirements.  
This data will be kept confidential.  This page will not be viewed by the Search Committee.  Refusal to provide this information 
will not subject you to adverse action. 

 
I. Personal Information 

 
It is the policy of CSU SO to afford equal opportunity to all employees and applicants for employment without regard to race, 
color, religious creed, religion, age, sex, sexual orientation, marital status, national origin, ancestry, disability including learning 
disability, past or present history of a mental disorder, or other protected status unless there is a bona fide occupational 
requirement which excludes persons in one of the above protected groups, physical disability, genetic background, or prior 
conviction of a crime, unless the provisions of Section 46a-60(b), 46a-80(b), or 46a-81(b), or the Connecticut General Statutes 
are controlling or there is a bona fide occupational qualification excluding persons in one of the above protected groups. 
 
Name (Last, First, M.I.)       

Sex:   Female  Male        

II. Ethnic Race: 
 

   White (not of Hispanic origin) – All persons having origins in any of the original peoples of Europe, North Africa or 

the Middle East    

 Black (not of Hispanic origin) – All persons having origin in any of the Black Racial groups of Africa  

 Hispanic  - All persons of Mexican, Puerto Rican, Cuban, Central American, South American, or other Spanish 

culture or origin, regardless of race.    

 Asian/Pacific Islander – All persons having origins in any of the original peoples of the Far East, Southeast Asia, the 

Pacific Islands, or the Indian subcontinent.   

 American Indian or Native American – All persons having origins in any of the original peoples of North America, 

and who maintain cultural identification through tribal affiliation or community recognition. 

 Other 

III. Disability Status 
 

Are you disabled as defined below?   Yes    No  Type      

If yes, is it a military service disability?  Yes       No   

Definition – Disabled:  Any person who (1) has a physical or mental impairment which substantially limits one or more of such 
person’s major life activities, (2) has a record of such impairment or (3) is regarded as having such impairment.  For EEO 
purposes, a disabled person is “substantially limited” if he or she is likely to experience difficulty in securing, retaining or 
advancing in employment because of disability. 
May we release this information to hiring departments?  Yes       No        
 
IV. Veterans Status: 
 
1.  Non-Veteran     
2.  Veteran of the Vietnam Era:  A person who served on active duty for more than ninety (90) days, any part 
of which occurred between 12/22/61 and 7/1/75, and was discharged or released there from with other than a dishonorable 
discharge, or was discharged from active duty for a service-related disability if any part of the active duty was between 12/22/61 
and 7/1/75.  
3.  Veteran of Non-Vietnam Eras 
4.  Disabled Veteran:  A person entitled to disability compensation under laws administered by the Veterans 
Administration for disability rated at thirty (30) percent or more, or a person whose discharge or release from active duty was a 
disability incurred or aggravated in the line of duty. 
 
SIGNATURE:____________________________________  DATE:____________________________ 
 
 

 6 


	CONNECTICUT STATE UNIVERSITY SYSTEM OFFICE
	APPLICATION FOR EMPLOYMENT
	EMPLOYMENT APPLICATION PROCEDURE
	OFFICE OF HUMAN RESOURCES

	PERSONAL INFORMATION
	EMPLOYMENT DESIRED
	REFERENCES     Resume on file or attached
	Name 

	EMPLOYMENT EXPERIENCE   Resume on file or attached
	 May we contact this employer? {  } YES  {  } NO
	 Explain any period between any of the jobs listed above ________________________________________ ________________________________________________________________________________________________________________________________________________________________________________________
	Attendance and Punctuality information
	Military Service
	 Special Skills 
	 Occupational license or certificates 
	Special Note:  You are not required to disclose the existence of any arrest, criminal charge or conviction, the records of which have been erased pursuant to Connecticut General Statues § 46b-146, 54-76o, or 54-142a.  If your criminal records have been erased pursuant to one of these statues, you may swear under oath that you have never been arrested.  Criminal records that may be erased are records pertaining to a finding of delinquency or that a child was a member of a family with service needs (C.G.S § 46b-146), an adjudication as a youthful offender (C.G.S. § 54-76o), a criminal charge that has been dismissed or nolled, a criminal charge for which the person has been found not guilty or a conviction for which the person received an absolute pardon (C.G.S. § 54-142a).
	I have read and understood the above statement. Signature _______________________ Date ____________ 
	____________________________________________________________________________________________
	APPLICANT’S STATEMENT: PLEASE SIGN




	Are you disabled as defined below?    Yes     No  Type     
	If yes, is it a military service disability?   Yes        No  


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.6
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType true
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


